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Hosoxkenue
00 opranu3anuu padoTsl ¢ 3JTEKTPOHHBIM KYPHAJIOM

1. O01me moJ10KeHus

1.1. Hacrosimiee monoskeHre 00 opraHu3aiy paboTsl C 3IEKTPOHHBIM XypHaioM B MBOY
«COLNelr.anuy» (nanee — [Tonoxxenue) pazpadoTaHo B cOOTBETCTBUU ¢ DeliepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii denepammm.

1.2. TTonoxeHue onpeeseT MpaBmia padoThl U eIUHbIC TPEOOBAHUS IO BEJICHUIO AIICKTPOHHOTO
xypHana B MBOY «COLNelr.Ilanny (manee — [lIkomna).

1.3. DaexTpoHHBIM XypHaIoM (nanee — 97K) Ha3pIBaeTCA KOMILIEKC MPOTrpaMMHO-aIapaTHBIX
CPEICTB, BKIIIOUAOLINIT 0a3bl JAHHBIX U CPEICTBA IOCTYIA U pabOThI ¢ HUMH (TIPOrpaMMHO-
anmapaTHy HHPPACTPYKTYpPY, CEPBUCHI HHHOPMALMOHHOTO B3aUMOCIHCTBHS).

1.4. DIIeKTPOHHBIN AHEBHUK — pa3ien DK, npeacTapistoniui co00i HHIANBUIYaTU3UPOBAHHYIO
BBIOOpKY JaHHBIX U3 DK 0 XoJie 1 pe3ynbTarax 00yueHnsi KOHKPETHOTO YYSHHUKA.

1.5. 9K — cpencTBo MHAUBUAYATBHOIO yUeTa pe3ybTaTOB OCBOEHHUSI 00pa30BaTeIbHbIX
nporpaMM. OH OTHOCHUTCS K YUeOHO-TIEAarOTHYECKON TOKyMEHTAIluU. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 0053aTeNbHO I Kaxkaoro corpyaHuka Llkomsl, B 00s3aHHOCTH
KoToporo Bxoaut padota ¢ K. JlocTym K mepcoHanbHBIM CTPaHUIIAM JTHEBHUKA HMEIOT
poauTteny (3aKOHHBIE TIPEICTABUTENN ) 00YJaIOIerocs, 00yJaromunics, aIMUHACTPAIUS
kons! (nupextop Kokl 3aMecTUTENN TUPEKTOPA), YUUTENS, KIACCHBIE PYKOBOIUTEINH;
aamuHuctparop K.

1.6. ITpuniunamu pabotel ¢ DK sBHst0oTCA: COOMIOIEHUE MTPaB U CBOOO]T yYaCTHHUKOB
o0pa30BaTeNbHbIX OTHOILIEHUH; JOCTOBEPHOCTH U MOJIHOTA HH(OPMALIUHU, COJEpKaIlIeics B
DXK; ynudukarus JaHHBIX, coaepkammxcs B 2K, 1 TOKyMEeHTUPOBaHHON MH(POpMAITUU
[IIxounbr; 3amuTa JaHHBIX, conepxkamuxcs B XK, oT HenmpaBOMEpHBIX U TPOTUBOIPABHBIX
JNEUCTBUMN.

1.7. Benenue aneKTpOHHBIX (GOPM ydeTa 00pa30BaTEIHbHOM IEATETLHOCTH U PE3YyIhTaTOB
oOpa3zoBaTenbHOM neaTenbHOCTH (D)K) SABISETCS COCTAaBHOM YacThiO padOTHI 1O BEACHUIO
ANEKTPOHHOTO JJOKyMeHTooOopoTa B [lkoe.

1.8. 9K sBnsiercs yacTbro HHGOpMaAOHHON crcTeMbl [1IKOBI.

1.9. ®yHKIMOHNPOBAHKE U UCTIOIB30BaHUE DK OCYIIECTBISETCS B COOTBETCTBUU C
JENCTBYIOIUM 3aKoHOAaTeabcTBOM P®D, B ToMm unciie @eaepanbHbiM 3akoHOM OT 27.07.2006
No 152-®3 «O nepcoHanbHBIX JaHHBIX».

1.10. OTBeTcTBEHHOCTH 3a PyHKIHOHUPOBaHUE DK U KOHTPOJIb 32 MPABUIBHOCTBIO €r0
BEJICHHSI BO3JIArar0TCs Ha aIMUHUCTPALMIO.



2. Haznauenmne K
2 ucnonp3yeTcs Uil pelieHus CAeAyIOINX 3a/1ay:

2.1. Co3ganne/BBOJ, CHCTEMAaTU3aIIMs, UCTIOJIH30BAaHUE M XPAHECHUE JAHHBIX O XOJIe
oOpa3zoBarenbHO nesTenbHocTH B [lKkorne, B TOM uncie 06 ycrieBaeMoCTH U OCEaeMOCTH
y4aImxcs.

2.2. Oopmnenue nHboOpMaLIHK, XpaHSAIICHCS B 0a3e JaHHBIX, B BUJIC JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIE.

2.3. Ob6ecnieueHre ONepaTUBHOTO JOCTYIA POJIUTENCH (3aKOHHBIX MPECTaBUTEIICH )
oOyuatolerocs,

oOyuatomerocs, anMuuuctpanuu [komsl (nupextopa [Ikonbl, 3amectureneil tupexropa),
YUUTENEH, KJIACCHBIX PYKOBOJUTENIEH K OTMETKAM 3a BECh [IEPHO/] BEACHUS KypHaJla 110 BCEM
mpeaMeTaM B Jito00e BpeMs.

2.4. ABTOoMaTu3anys co3AaHusl OTYETHOM TOKYMEHTALUU YUUTENEH U aIMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHNE POJIUTENCH (3aKOHHBIX MPEACTaBUTENICH) 11O
BOIIpOCaM

yCIIeBAaEMOCTH, UHIUBUYaTbHBIX PE3YJIbTaTOB U MOCEIIAEMOCTH UX JIETEH.

2.6. MadopmupoBaHue yqamuxcs 0 Xoe 00pa3oBaTeIbHON JAEITeILHOCTH TIOCPEICTBOM
maHHBIX B DXK.

2.7. Kontpoisb 3a peanuzanueil 00pa3oBaTeIbHbIX IPOrpamMM, B TOM UUCIIE YUET:

— MPOBEACHHBIX 3aHITUH;

— JIOMAIIHUX 33JaHUi U 00beMa Harpy3Ku Ha 00y4aroIuXcCs;

— pe3ynbTaTOB OCBOEHUSI 00pa30BaTENbHON MPOrpaMMbl ydamumMucs (yCcrieBaeMocCTh);

— IIOCEIIAEMOCTH 3aHATUHN yYaLTUMUCH;

— IMHAMUKH YCTIEBAEMOCTH yJallluXCsl;

— peanu3anuu 00pa3oBaTEIbHON IPOrPAMMBI.

3. IlpaBuia padorsl ¢ K

3.1. Beaenue DX 00s3aTenbHO A7 KaXKI0T0 Me1arora, KIaCCHOr0 pyKOBOAUTENS, a TaKkKe
Tex paboTHUKOB L1IK0IbI, B UbK (QYHKIIMOHAIBHBIE 00S13aHHOCTHU 3TO BKIIIOUYEHO.

3.2. [loanepxkanue B akTyaJIbHOM COCTOSSHUM MH(pOpMAIMU, XpaHslleics B 6a3e JaHHbIX
9K, siBisieTcs 00513aTEABLHBIM.

3.3. Yuer peanuzanum 00pa3oBaTeNbHBIX MPOTPaMM M OCYIIECTBIECHUS 00pa3oBaTeIbHOM
NeSITEIbHOCTH BEJIETCS] BCEMHU IearornyeckuMu padbotaukamu 1Ikomsr.

3.4. Pacnipenenenue 3aHATHI 110 IPEAMETAM U 3aKPEIJICHUE UX 34 YUUTEIAMU
OCYILIECTBIISIETCS HA

OCHOBAHMHU y4eOHOIO IUIaHa U pacIpeesieHus MeJaroruueckoi Harpy3KH.

3.5. BBox B DX nat npoBeeHHs 3aHATHI B COOTBETCTBUH C PACITUCAHUEM 3aHITHH, TEM
YPOKOB, 33/IaHHBIX JIOMAIIHUX 33/1aHUH, OTMETOK 00y4aroIIMUXCsl U CBEIEHUI 00 OTCYTCTBUU
y4aluXcsl Ha ypoKax OCYIIECTBIIAETCS YUUTEISIMH €KEAHEBHO.

3.6. Baecenue B DK nndopmanuu 06 oTMeTKax, 00y4Jarouxcst U CBEJACHHH O
MPUCYTCTBUU/OTCYTCTBUH YYaLTUXCS JOJKHO TPOU3BOJUTHCS B JIEHb IPOBEACHUS 3aHATHS
He no3aHee 17:30.

3.7. llIxona rapaHTHPYyET yYalIUMCs U UX POAUTENSIM (3aKOHHBIM MPEACTaBUTENSIM )
BO3MOKHOCTh ONEPATHUBHO MOIYy4aTh HH(YOPMAIUIO O TEKYIIeH yCIeBaeMOCTH U
IocenaeMocTy yyamerocs gepes 9K.

3.8. IIpu Bepenun DK KakapIM NeAarorom (yauTesaeMm) JOHKHO COONI0AaThCs eAMHO00pasue
3aM0JIHEHUS KYPHAJIOB B YaCTU TEM MPOBEJICHHBIX YPOKOB (B COOTBETCTBUHU ¢ paboueit
IIPOrpaMMOil 1O IPEIMETY), BBICTABIEHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aIIUCEHN O
JIOMalTHEeM 3a/I1aHUH.



3.9. [Tonp3zoBarensam XK 3amnpeniaercs nepeaaBaTb CBOM NEPCOHAIBHBIE PEKBU3UTHI 10CTYyIA
k OXK npyrum nunam.
3.10. Corpynnaukam IlIxosnb! 3anpemniaetcs gonyckarb ydammxcs [konst k padore ¢ XK.

4. IlpaBujia BeJleHHS y4eTa yCIIeBA€MOCTH U MOCENAeMOCTH YUAIUXCS

4.1. PaboTa yuuTens Mo BEJICHHIO JaHHBIX TEKYILEH yCIIeBAeMOCTH Y4allerocs
OCYILECTBIISETCS B paseiie «KiracCHBIN xKypHaD».

4.2. Yuurenb B COOTBETCTBUU C pacliucaHueM 3aHATHI BHOCUT B DK cieayronue JaHHbIE:
TEMY YpPOKa; OTCYTCTBHE YUaIINXCsl; OTMETKH y4alIuXcs; JOMallHee 3a/laHue.

4.3. Yuutenb BHOCHT B I)K ydeTHYIO 3alHCh O MPOBEJACHHOM 3aHATHH 110 (aKTy B JIEHb
MPOBEACHUSI.

I[Ipou3BoauTs 3anKch YPOKOB 3apaHee HeONMYCTHMO.

4.4. Yuutenb, 3aMEHSIOIIUN OTCYTCTBYIOLIETO YUUTENs, Ha BpeMs (1aTy) 3aMEHbI MOTy4aeT
noctyn K 9K Ha cTpaHMIIE OTCYTCTBYIOILIETO YUUTEINSI U 3aMIOJIHSET €r0 B yCTAHOBIEHHOM
MOPsIKE.

4.5. Y4er pe3ybTaTOB yCIIEBAEMOCTH YUaIIUXCS:

— pe3yabTaThl yueOHOH 1eATeIbHOCTH OLICHUBAIOTCS HA OCHOBAaHUM YCTHBIX OTBETOB
(BBICTYILJIEHUH) y4alUXCsl, TUCbMEHHBIX pa0dOT, IPAKTUYECKOH €ATEIbHOCTH yUallluXCsl;
— OTMETKH 32 YCTHBIE U INCbMEHHBIE OTBETHI BBICTABIIAIOTCA B KOJIOHKY 3a TO YHMCJIO, KOTAA
IIpOBOAMIIACH PabOTa;

— B KJIETKaX Ul OTMETOK yUUTENb UMEET MPABO 3aIIMCBIBATH TOJIBKO OJMH U3 CIELYIOIINX
CHUMBOJIOB: «2», «3», «@», «5», «H», «—». OT™MeTKy «1» (eAMHUILY) HE BBICTABJISIOT.
JonmycTuMo CTaBUTh HECKOJIBLKO OTMETOK B OJHY Ipady;

— MpY KOHTPOJIBHBIX MEPOIPUITHUSIX, IPOBOJAUMBIX YUYUTEIIEM B COOTBETCTBUU C
TeMaTUYECKUM IUIAHUPOBAHUEM, 00513aTEIbHBIM YCIIOBUEM ITPOBEACHUS KOHTPOJIS SIBIIACTCS
BBICTABJIEHUE OTMETOK BCEM yYalllUMCS, IPUCYTCTBYIOLIMM Ha YpOKe (MCKIIIoYasi cilydau,
KOTI'Jla yJalluiics J0JIroe BpeMsi OTCYTCTBOBAJ 110 YBAXKUTEIBbHOM MpUUUHE (HarpUMep, 1o
001€3H1), MOATBEPKIEHHON COOTBETCTBYIOIIMMHU TOKYMEHTaMU );

— OTMETKHM BBICTABJISIIOTCA B Tpade TOro JHs, KOrjaa MpoBoAniIack AaHHas paboTa;

— OTMETKH 3a MMCbMEHHYI0 paboTy MPOCTABISAIOTCSA B CPOK HE Oosiee Tpex pabouux JHEH ¢
MOMEHTA €€ HallMCAHUS yYalUMUCS;

— OTCPOYKA BBIMOJIHEHUS yYalIUMHUCS 3a/1aHus (HanpuMep, 00ydaromuics npuien Ha
3aHATUSA MOCIIEe UIUTENbHOM Oone3Hn) pukcupyercs: B XK cuMBOIIOM (—); B 2JIEKTPOHHOM
JTHEBHUKE y4alllerocss CHMBOJIOM (—), K KOTOPOMY HEOOXOAMMO HanucaTh KOMMEHTapuii;

— BpEMs, 32 KOTOPOE YYallUICs TO0JKEH JINKBUAUPOBATD 3a/10JKEHHOCTD, HE NIPEBBIILIAET
OJIHOM yueOHO HeJleNn IpU YCIIOBUM NpUCYTCTBUA yuanierocs B IlIkoine, B TeueHue KoTopoit
pe3ysbTaThl OLICHUBAHUS OTCPOUYCHHBIX 33JJaHU JOJKHBI ObITh BHICTABJICHBI YUUTENEM B
OX.

4.6. Y4eT mocenaeMoCTH yJauxcsi:

— Y4HUTeNb 00s3aH Ha KXKIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX yUaIlIUXCS;

— TIPY OTCYTCTBHH YYAIIETOCS Ha YPOKE YUUTENb MpocTaBisieT «Hy;

— ydJaluecs, IMEIOIINe MEIUIIMHCKYIO CTIPaBKy 00 OCBOOOXKACHUH OT (PH3UIECKIX
Harpy3oK, JI0JKHBI IPUCYTCTBOBATh HA YPOKaxX (PU3NYECKOU KyJIbTYPbI U BBHIIIOJIHATh
WHIUBUAYaJIbHBIC 3a/TaHUS.

4.7. OopmieHune TeMbl ypoka:

— paboTa yuuTess Mo BeIEHUIO yueTa BBIIMOJIHEHUS YUeOHBIX MPOTrpaMM U MPOBEIEHHBIX
3aHATUN OCYLIECTBIIAETCS B pasnene « TeMbl ypOKOB U 3a1aHU,;



— B Hayajie yueOHOro rojia y4uTellb BHOCUT TEMAaTHUECKOE IUIAHUPOBAHUE 10 MIPEIMETY B
pazznen «llnanupoBaHue ypoKOB» Ha CPOK OT OHOM yueOHoil ueTBepTH 10 roja. Ecnu
YUHTEb UCIIBITHIBAET TPYAHOCTH IIPU BHECECHUH B JKypHaJI TEMAaTHYECKOIO IIJIaHUPOBaHUS,
OH MOJKeT 3anoiHuTh (aiin Microsoft Excel no ycranoenenHoi ¢popme u nepenarsb
agMuaucTpaTopy DK i umnoptupoBanus B XK

— yuuTesb BHOCUT B DK y4eTHYIO 3alIiCh O TeME YpOKa 10 (akTy B I€Hb IPOBEICHHS;

— y4eTHas 3anuch B DK 10/KHA COOTBETCTBOBATh TEME IIPOUIEHHOTO HAa YPOKE MaTepHaa.

4.8. Jlomaiiaee 3aaHue:

— yuutesib BHOCUT B DK nH(pOpMaIIHIO O TOMAIIHEM 3a1aHUH B JICHb POBEIACHUS 3aHATHSI
o 17:30;

— B rpade «J/lomainHee 3a1aHue» GUKCHPYET COACPKAHUE 3aIaHus, CTPAHUIIBI, HOMEpa 3a/1au
1 YIPaKHEHUH C OTPaKEHUEM CICIIHU(HUKH JOMAaIIHeld paboThl (IOBTOPHTb..., COCTABUTH
J1aH, TaOJIUILy, BOIPOCHI U T. 11.);

— oopmirseT JoMalIHee 3aJlaHue TBOPUYECKOIO XapaKTepa, HallpuMep, cliejaTh PUCYHKH,
HamKcaTh COYMHEHHE, B rpade «Jomarnee 3aganue» cieayronmm oopazom: «TBopUueckoe
3aJJaHKe: BHIMOJIHUTh PUCYHOK K CKa3Ke...»;

— BHOCHT 3anuch «HauBuayansHoe 3a1anue» B rpady «/loMarrHee 3agaHue», eCiiu
npejyiaraeT yJaniMcs WHIAUBHTyalbHbIC 3aJaHHS,

— HE 3aJaeT JOMaIllHEE 3aJaHie ¥ BHOCHUT B 10Jjie «J{omaiinee 3aganue» 3amuch «He
3a1aHOY;

— HE 3aj[aeT JIOMaIllHee 3aJaHKe M0CIe KOHTPOJIbHBIX MEPOIPUATHH, HAa KAHUKYJIBI.

4.9. BeicTaBiieHHE HTOIOBBIX OTMETOK:

— YUYUTENb BBICTABJISET OTMETKHU 3a OTYETHBIN Nepuo ydamumces B pazaen DK «['ogoBas
OTMETKaY;

— B KOHIIE OTYETHBIX MIEPUOJOB BBICTABIISIET OTMETKHU yYalIUMCS 32 YETBEPTh, OJIYTOJHE,
roJl B CPOKH, onpeeneHHble nupekropoM IIkounsl, HO He To31HEee YeM 3a ABa JAHS 10
OKOHYaHUs y4eOHOro Nepuosa;

— 17151 OOBEKTUBHOM aTTecTallMi 00y4aroIIMXCsl 33 YeTBEPTh YUUTEIb 00513aH BBHICTABUTH B
O)K He MeHee Tpex OTMETOK, a JUIsl aTTECTALMM 3a MOJIyTOAME — HE MEHEE IISATH OTMETOK C
00s13aTeIbHBIM YUYE€TOM KauecTBa 3HaHUN 00y4aroluxcsl 0 MMCbMEHHBIM, Ja0OPaTOPHBIM U
MPAKTUYECKUM paboTam.

5. ®DyHKIMH H AeSITeJbHOCTD MoJb3oBarTeneid K

5.1. IHonws3oBarensamu DX aBasroTcs:

— aamunucTtpanus [konsl: nupektop LIKoIbI, 3aMECTUTENHN TUPEKTOPA;
— [eIarory;

— KJIACCHBIE PYKOBOAUTEIIH;

— aucneTdep 00pa3oBaTebHON e TETLHOCTH;

— aamuHucTparop IXK;

— paOOTHUKH MEIUIIMHCKOM CITykO0bI [IIK0ITBI;

— CTIEUATUCT KaJpoBoi ciykO0bI [LIkombI.

5.2. VYyammuecs 1 ux poauTEIIN (SaKOHHLIe Hpe,[[CTaBI/ITCJ'II/I) SABIIAKOTCA ITOJIB30BAaTCIIAMHA
QJICKTPOHHOI'O ITHCBHUKA.

5.3. dupexrop LIkomnsl yTBEepKIaeT:



— y4eOHBIN TUIaH HEe To3/IHee | ampenst mpeamecTBYIOMEro yaeOHoro roa;

— MEeIaroru4ecKylo Harpy3Ky Ha 4eTBepTh (Moyroane/yaeOHbIN TO/]) He TIO3AHEE YeM 3a JIBE
HEJIENH 10 HavaJjia yueOHOTO IePHo/Ia;

— pacnucaHue 3aHATUIM Ha y4eOHbIN EPHO/I HE TTO3HEE YeM 3a OJIHY HEJIEII0 JI0 €ro Havasa;
— CIIMCOYHBIN cocTaB yyamuxcs kinaccoB IlIkomnsr He mo3nuee 31 aBrycra;

— CIIMCOK KJIACCHBIX pyKOBOJUTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens qupektopa LlIkobl mo yueOHO-BOCTIUTATEILHOM paboTe:

— OCYILECTBIISIET HEMTOCPECTBEHHOE PYKOBOJICTBO CUCTEMOM paboThl 1o BeaeHuo IXK;

— I10 OKOHYAHHH Y4eOHOT0 rojia rnoyiyyaer y agMuaucTparopa konuu 9K Ha 3JIEKTPOHHOM
HOCHTENIE HHPOPMAIH — ONITUYECKOM JUCKE O KIlaccam;

— MPOBEPEHHBIE Ha pab0TOCIIOCOOHOCTH TBEpAble Konuu DK 3anedaTsiBacT B KOHBEPTHI,
3aBepsieT MOIMUCHI0, pacIM(pPOBKON MOIUCH U JATOH;

— OCYILECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAYKEHUS B )KYpHAJIE paCIIMCaHUs U
Y4€TOM 3aMEIICHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHIN).

5.5. Texauueckue COeLIUAIUCTDI:

— CBOEBPEMEHHO MPEAOCTABISIOT AUCIIETYEPy 00pa30BaATEIBHOTO YUPEKACHUS JaHHBIC TS
3anonHeHus DK: cxemy 00ydeHus, CHUCOK U3y4aeMbIX TUCHUIUIMH (IIPEIMETOB) AJIs
Ka)KJI0TO KJIaCCa/TPYIIIbI, CBEICHUS O Meproax OOyUIeHUS U aTTeCTAlluu | T. I.;

— 10 OKOHYAHUH YETBEPTEH U MOIYroIuii COCTABISIOT OTYETHI IO paboTe yuureneii ¢ DK,

— 110 OKOHYaHUH Y4eOHOT0 rojia KOHTPOJIMPYIOT pacnedaTky AaHHbIX DK ¢ pe3yiabTaTamu
00y4eHHs B y4eOHOM Tojy (MTOTOBBIMH OTMETKAaMH) 110 KJIACCAM U TPABUIIBHOCTh UX
oopMIIeHHS KITAaCCHBIMU PYKOBOJIUTEIISIMH;

— UH(GOPMUPYIOT NIEAroroB O BBISIBICHHBIX OIIMOKaX, JOMYIIEHHBIX MU Tpu padoTte ¢ D)K;
— OCYHIECTBJISIIOT KOHTPOJIb 3a peanuzamueit ®I'OC HOO, OO0 u COO; 3a BBINOTHEHUEM
y4eOHBIX TUIAHOB; TPOTHO3UPOBAHUEM X0/1a, PA3BUTHS U PE3YJIbTATOB 00pa30BaTEIIbHOM
JESATEILHOCTH I10 KJIaccaM; TPaBIIIBHOCTHIO BeieHHs DJK; CBOEBPEMEHHOCTRIO OTPAXKCHHUS B
KypHaJle paclucaHus; 3al0JIHEHUEM KypHalia e/laroraMi; CBOEBPEMEHHOCThIO
BBICTABJICHUA OTMETOK U PE3YJILTATOB SaHSITI/If/'I; HAIMoOJIHACMOCTBIO OTMETOK; OTPA)KCHUEM
MOCEIAEMOCTH 3aHATUN; CBOEBPEMEHHBIM 3allOJTHEHUEM pa3/ienia JOMaITHUX 3a/laHui;
COOTBETCTBHEM JIOMAITHUX 3aIaHUN TPEOOBAHUSIM I10 COJCPIKAHUIO U 00BEMY.

5.6. Yuutens (neraroruueckuii paboTHUK):

— oTpakaeT B 9K xoa oOpazoBaTeNbHOMN A€ITEILHOCTH B COOTBETCTBUH ¢ 00pa30BaTEIbHOMN
MPOrpaMMoOil U Y4EOHBIM IIJIAHOM;

— €XKEJTHEBHO BHOCHUT B JKYpHaJ CBEJICHUS O 3aHATHIX IO MPEAMETY (TeMaX YPOKOB,
3a/IaHHBIX JIOMAITHUX 3aJ]aHUsX);

— olileHuBaeT YPPEKTUBHOCTD U PE3yIbTATUBHOCTh O0YUEHUs yUaIIUXCs M0 MPEAMETY
(Kypcy, mporpamMme), YIUThIBasi OCBOCHHE 3HAHUH, OBJIaJICHUE YMEHUSIMH, PA3BUTHE OIBITA
TBOPYECKOU JIEATENBHOCTH, I03HABATEIILHOTO MHTEPECA YUALIUXCS,

— BHOCHT JIaHHBIC 00 YCIIEBaEMOCTH yUYaIIUXCs, CBOEBPEMEHHO ITPOCTABIISACT MOTYICHHBIC
YUYEHHKaMU OTMETKH, B TOM YHCJI€ YETBEPTHBIE (ITOJIYyTOJJOBBIE) U T'OJIOBBIE;

— OTMETKH 3a MUChbMEHHBIE PAOOTHI BHICTABIISIET B CPOKH, MPETyCMOTPEHHBIE HOPMaMHU WX
MPOBEPKHU, HO HE T03/IHEE TPeX JHEH C MOMEHTA MPOBEACHUs PabOTHI;

— 3aHOCUT CBOEBPEMEHHO JJAHHBIE O TOCENIAEMOCTH YYAIIUXCs, BHIMOJTHEHUH JOMAITHUX
3aJIaHui;



— 3anmoaHseT DK Kak 3aMeNnIaroniuil yauTeNb (BBOJAUT JaHHBIE O IPOBEJICHHOM YPOKE) B
YCTAHOBJICHHOM TTOPAAKEC IIPU OCYIICCTBIICHUU 3aMCHBIL.

5.7. KitaccHble pyKOBOAUTENH:

— KOHTPOJIUPYIOT aKTyaJIbHOCTh HH(POpMAIMK 00 yJaluxcs, pOAUTENSAX U CIUCKAX CBOETO
KJ1acca M1 UHQOPMUPYIOT TUcTeTdepa 00pa3oBaTeIbHOIO YUPEKICHHUS O JTHOOBIX N3MEHEHHUSX,
BHECEHHBIX B )KypHaJ;

— QHAJIM3UPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YYalIUMKCS CBOEIO KJlacca,

— KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3all0JTHEHHS U BHECEHUS MeAaroraMu JaHHbIX 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH yJalIuxcs CBOEro Kiacca B 9K;

— UHPOPMUPYIOT poAuTeNei 00 yCIIEeBa€MOCTH U MOCEIIAEMOCTH JIeTel OCPEICTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE 10 3apocaM poIuTeNnei;
— 3HAKOMSIT yYallluXCsl U UX POAUTENICH ¢ HOPMAaTUBHBIMU JOKYMEHTAMHU, JIOKATbHBIMU
aKTaMH U UHCTPYKLHUSIMH, PErIIAMEHTHPYIOIIMMHU MOPSAOK UCcob3oBaHus DK;

— MPEJOCTABISAIOT 10 OKOHYAHUU KaX/I0M 4eTBEPTH 3aMECTUTENIO AUPEKTOpa Mo yueOHO-
BOCIIUTATEIbHON paboTe OTUETHI 00 YCIIEBAEMOCTH U IOCEUIAEMOCTH YJalllUXCsl Kiacca;

— OPTaHU3YIOT OMEPATUBHOE B3aMMOJICHCTBIE MEXKY YUAIIUMHUCS KJIacca, UX POAUTEISIMU
(3aKOHHBIMHU IIPEJICTABUTENAMHU ), afiMUHUCcTpanue [lIkoms! u nenaroramu ¢ nomouibo 9K;
— KOHTPOJIUPYIOT €XKEIHEBHO perucTpaiuio ¢pakra IpUCyTCTBHI/OTCYTCTBHSI yUalIerocs Ha
3aHATHUSAX.

5.8. ducneryep 00pa30BaTENbHOTO YUPEKIACHUS:

— BBOJUT U KOHTPOJIUPYET aKTyallbHOCTh AaHHbIX yuyamuxcs [xkomnst (P. U. O., roxn
POXIEHUSI, 110JI, KOHTAKTHBIE TAHHBIE, J00aBIeHHE (PU3MUECKOTO JINIA B TPYIITY «Y YEHUKNY,
Ha3HAUYEHHUE YYETHBIX JaHHBIX JJIS BXOJ1a B 3JIEKTPOHHBIN JHEBHUK) (pa3zaen DK
«YYEHUKN»);

— BBOJUT U KOHTPOJIMPYET AKTYaJIbHOCTh IaHHBIX O POJUTENAX (3aKOHHBIX MPEACTaBUTENAX )
yuamuxcs (@. U. O., creneHb poAcTBa, KOHTAKTHBIE JaHHbIE, 10OaBICHHE (PU3NIECKOTO
muna B rpynny «Poaurenn», mpuBsi3ka poauTeNs K NPOQUIII0 YIEHHUKa, HA3HAYCHUE YUETHBIX
JAHHBIX JUISl BXO/IA B AJIEKTPOHHBIN AHEBHUK) (pa3aensl DK: «DPusndeckue aumna,
«YYEHHUKNY);

— BBOJIUT U KOHTPOJIUPYET aKTyaJbHOCTb JaHHBIX O IBW)KEHUU ydamuxcs (pa3zen 9K
«ITpukassl 0 IBMKEHUSX KOHTUHT€HTA), IEKTPOHHBINA EPEBO]] YUALTUXCS U3
KJIacca/TpymIibl B KJIacc/TpyIIy Ha OCHOBaHUU MpUKa30B aupekropa [komsr;

— popmupyet B DK crnmcku kiaccoB (pazaen DK «Kmacco»);

— ¢opmupyet B DK criricku yueOHBIX TPYII B paMKax Kiiacca/mapasuienu (pa3aen 2K
«['pymnmel 00yueHus»), OTpakaeT U3MEHEHUS B CITUCKaX IPYI (3a4UClieHHe, BEIOBITHE,
TepeBO/I YUaIIuxcs);

— BBOJMT JaHHble i popmupoBanus B XK yue6Horo muiana (paznen 9K «YueOHbIit
IIaH»);

— Ha3Ha4yaeT y4uTesIel o mpeaMeram JUlsl KaKI0ro Kiacca/TpyIibl B COOTBETCTBUU C
y4eOHBIM pacluCaHueM;

— HaCTpauBaeT CXeMbl 00yUeHUs [l HaualbHOM, OCHOBHOU U cpentHel mkomsl (pasaen 90K
«I"paduk 00ydeHHUsI»): CIUCOK NU3yYaeMbIX TUCHIUTLIINH (TIPEIMETOB) I KaXKI0TO
KJ1acca/TpyIIIbl, Iepuo] 00yUeHus, IEPHOJ aTTeCTAllH, KaHUKYJIbI, yueOHast Heaes,
MIEPEHOCHI MTPa3AHUKOB;

— popmupyet B DK ciMCOK KIaCCHBIX pYKOBOJIUTENEH U KOHTPOJIUPYET aKTYaIbHOCTh
nauHbIX (pasaen DX «HaznaueHue KIacCHBIX PYKOBOJUTEIICHY);

— 3anonHseT rpaduk sk3amMeHoB (paznen DK «'paduk SK3aMEeHOBY);



— BBOJUT JaHHBIC 00 OpraHM3alluy 3aMeH npenoaaBarenei (pazaen DK «3amena
MpenoiaBaTesein»);

— 3aIOJIHSAET TEMaTHUYECKUE TIIaHupoBaHus 1o npeameTam (pazaen DK «KanennapHo-
TEMaTUYECKUE TIAHBIY);

— pacmpenensier yueOHyI0 Harpy3Ky COrjacHO yueOHOMY IJIaHY B COOTBETCTBUU C
YTBEPXkKJICHHBIMU CIIHCKAMH YYHTEIICH-IPEAMETHUKOB, KJIACCOB, YUeOHBIX Tpymil (paszaen 9K
«Pacrnpenenenue Harpy3Km»);

— BBOJUT AaHHbBIE U popmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACTIHCAHUS
3aHATUHN Ha y4eOHBIN epuo (YeTBepTh, moiyroaue, roxa) (paszaen DX «Pacnucanue
3aHATUIY).

5.9. Anmunuctpatop IXK:

— 3aKpBIBACT MPEIABIAYIIHI YICOHBIN T'0Jl, OTKPHIBACT HOBBI YUEOHBIHN IO
(ycranoBka/mepeBo]l B HOBBIN yueOHbIii roa — pasaen XK «Hacrpoiika mporpaMMsny,
noapazaen «Texkymuii yaeOHbIN To1»);

— Ha3HayvaeT noJp3oBarenei DK, To ecTh Ha/IEsSeT IpaBaMu JI0CTYIIA IIPU OTKPHITUM HOBOTO
y4eOHOro rojia B COOTBETCTBUHU C YUE€OHBIM IIJIAHOM, pacliiCaHUEM, PUKa3aMH TUPEKTOpa
IIkomasI;

— yCTaHaBJIMBAaeT pacnucanue 3B0HKOB (pasnen DK «Pacnucanue 3B0OHKOBY);

— IIPEIOCTABIISIET JIOTUHBI U aposn s goctyna K DK (mueBHHKY) (pa3aen DK
«DPu3nyecKue Iuna);

— obecnieunBaeT B3auMoaeicTere DK U CMEXHBIX CUCTEM, BBIIIOJIHSAET PE3EPBHOE
KOIIMPOBAHUE JIaHHBIX;

— KOHCYJBTHPYET nosib3oBateneii DK mo BompocaM paboThI ¢ HUM;

— OCYIIECTBIISIET TeEXHUUecKoe o0cmyxuBanue DK, B TOM 4uciIe ycTaHaBJIMBAaeT OOHOBIICHUS
KOH(UTypaluu; eKeAHEBHO IPOBOAUT PE3EPBHOE KONMPOBaHUE 0a3 TaHHBIX; yJaJIIeT
IIOMEYEHHbIE 00BEKTHI; HACTPAUBACT (CUHXPOHU3UPYET) JaHHbIe Mexy DK U 3JIeKTPOHHBIM
nHeBHUKOM (pazaen DK «Hactpoiika CHHXpOHU3ALNK JAHHBIX));

— ocymiecTiseT aaMuHuctpupoBanue XK (pazznen DK «AIMUHUCTPUPOBAHUEY);

— pasrpaHMuYMBaeT MpaBa JOCTYIA MOJIb30BATENEH B COOTBETCTBUH C IIEJIIMU U 3aJja4aMu
o0pa3oBaTeNbHON AEATENbHOCTU M yueOHOM Harpy3ku negaroros (pasnen 9K «Hactpoiika
MOJI30BATENIEH U TIPABY).

5.10. PaGoTHUKN MeTUIMHCKOM ci1yx0b1 1Ik0IIBI:

— 3aMOJIHAIOT B Havasle y4eOHOro roaa paszen «JIuct 310poBbsi»: cBeieHus 00
AHTPOIOMETPUYECKUX JAHHBIX 00YyUYaOLIUXCsl, TPYIIE 310pOBbsl, MEAUIIMHCKON rpymnme s
3aHATUH pu3nueckol KynpTypol, HoMepe HeoOX0AUMOi yueOHoll Mebenu, a TaKkxke
MEJIULUHCKUE PEKOMEH ALV,

— o0ecneunBaroT akKTyalbHOCTb JaHHBIX pazzena DK «JIuct 310poBbs» B TeueHHE roja.

5.11. Cneunanuct KaipoBOii Ci1y>kObl BBOAUT M KOHTPOJIUPYET aKTyadbHOCTh JaHHBIX:

— 0 meAaroruyeckux cotpynnukax [Ikomnsl: mpueM Ha paboTy, YBOJIbHEHUE, IEPEBOI,
Ha3HAYEHHUE JTOJKHOCTH (OCHOBHOM M IO COBMECTUTEIBLCTBY), IPUBA3KA K IPYIIIIE
«Cotpyaaukmn» (pazaensl K «Duznueckue nunay, «[Ipuem Ha paboTy», «YBOJIBHEHHE,
«Kanpossle nepemenieHus», «COTpyIHUKNY);

— CIUCKHU COTPYAHUKOB 11IKO0JIBI, X TOMKHOCTH, B TOM YHCIIE PYKOBOJUTENEH, Tpaduk
pa6otsI (paznenst DK «lloapaznenenus», «lomxHocT», «I"paduxu paboTbI»).



5.12. Cekpetaps (pedepeHT) ocyimecTBiseT GOpMHPOBAHHUE MPUKA30B O IBIKCHUHT
ydanmxcs (3a4rciieHue, BRIOBITHE, OKOHYAHHUE yueObl, IEPEBOJ B IPYTOW KIACC/TPYIIITY).

5.13. Yyammecs [1Ikoasl 1 UX pOaUTENH (3aKOHHBIE MPECTABUTEIN) HMEIOT CIICIYIONINe
BO3MO>KHOCTH TIPH MOJIB30BAHUH JICKTPOHHBIM JTHEBHUKOM:

— MOJIyYaroT HHPOPMAIUIO O TOMAITHUX 3a/1aHUAX;

— TMOJYYaroT IaHHbIC 00 YCTIEBaeMOCTH 00yUaIONUXCs (BHICTABIICHHBIX OTMETKAX ).

6. IIpaBa noan3oBarenei K

6.1. Bce nosp3oBarenu XK UMEIOT paBo MCIOIb30BATh €T0 B €KETHEBHOM PEKUME.
HcxirouenueM sBIseTCsS NPOBEJCHNE TEXHUUECKUX paboT, KOTOPbIE MOTYT ITPOBOJMTHCS B
CpPOK He 0oJiee CYTOK C YBEJOMIJIGHHEM IT0JIb30BaTENIEH 3a HEIeIIo 10 Havana padoT.

6.2. KimaccHble pyKOBOAUTEIM UMEIOT ITPaBO HHPOPMUPOBATH POJUTEIIEH O COCTOSTHUN
YCIIEBAEMOCTH | MOCEIIAEMOCTH UX JIETEH Yepe3 oT4eThl, CPOPMUPOBAHHBIC HA OCHOBE
na"HbIx DK, Mo HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTes el DK
7.1. Bce mosp3oBaTenu HECYT OTBETCTBEHHOCTD:

— 3a HapyuieHue TpedboBanuit denepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O
MIEPCOHANBHBIX JTaHHBIX);

— pa3riiaieHrue CBOMX YYETHBIX JaHHBIX (JIOTHH, apoJib);

— HapylIeHue TpeOOBaHUN HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIE JOKAIbHBIX
aKTOB U MHCTPYKIUH, OMPEICISIIONINX MOPSI0K UCTI0NIb30BaHUsA DK B COOTBETCTBHH C
3aKOHOJATEILCTBOM PD.

7.2. Qupextop LLIKobI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKIEHUE YUeOHbIX
IUIAHOB, IUIaHA PACpeAEICHNs Ie1arOrHYeCcKOi Harpy3Ky U y4eOHOro pacicaHusl.

7.3. 3aMecTHTeNb JUPEKTOpa M0 y4eOHO-BOCIUTATENbHOM paboTe HECET OTBETCTBEHHOCTH!
— 32 CBOEBPEMEHHOCTh (POPMUPOBaHUS yU€OHBIX IUIAHOB, IUIaHA paclpeaeIeHUs
MeJarornyecko Harpy3ku U yueOHOIro paclucaHus;

— pacreyaTKky COOTBETCTBYIOLIMX pa3zienoB DK B KOHIE yueOHOT0 rojia 1 ux opopmIIeHHE.
7.4. Anmunuctparop 9)K HEceT OTBETCTBEHHOCTH:!

— 3a Oecrniepeboiinoe ¢pyHkironupoBanue IK, 0a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H,

— BBIIIOJIHEHHE PE3€PBHOI0 KOMTMPOBAHUS JaHHbIX;

— HaMoJHEHHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX pa0OTHUKOB IIIKOBI.

7.5. TexHMUECKUH cCieqUaNuCT U aIMUHUCTPAaTOp DK HECYT OTBETCTBEHHOCTbD:

— 3a CBOEBpEMEHHOEe coxpaHeHue konui 7K Ha 3JIeKTpOHHOM HOcHUTeNe HHPOpMauu
(onTHYECKOM AMCKE) M pacrevyarky JOKyMEHTOB Ha OyMa)KHBIX HOCHUTEIISX;

— COOTBETCTBHE yueTHbIX 3anucedt XK ¢dakram peanuzanuu oOpa3oBaTeIbHON
NesITeNbHOCTH;



— MPaBWIbHOCTHIO UCIIOIB30BaHus JK.
7.6. Yuutens (menaroru) HeCyT OTBETCTBEHHOCTD!

— 33 CBOEBPEMEHHOCTh BHECEHHUS, IOCTOBEPHOCTh U aKTyaJIbHOCTh JJAHHBIX 00 YCIIEBAEMOCTH
Y TIOCEIIaeMOCTH YJaIluXCs;

— eXXeIHEeBHOE 3arojaHeHue JK;

— YCTpaHEHHUE BISIBJICHHBIX OIIMOOK Mpu BeaeHun DXK;

— COXPaHHOCTh CBOMX PEKBHU3UTOB JOCTYIIA, UCKIIOYAOIIYIO MOIKIIFOUEHUE ITOCTOPOHHHUX.

7.7. KnaccHple pyKOBOAUTENN HECYT OTBETCTBEHHOCT:

— 33 CBOEBPEMEHHOCTb BHECEHUS, IOCTOBEPHOCTDh U aKTyaJIbHOCTh JAHHBIX 00 YCIIEBAEMOCTHU
Y TIOCEIAeMOCTH YUYaIluXCs;

— IOCTOBEPHOCTD U aKTyaJIbHOCTh CIIUCKOB KJlacca U MH(opMaluu 00 yJammxcs U UxX
ponutensix (. U. O., Homep Tenedona, aapec AEKTPOHHON OUYTHI);

— CBOE€BpEMEHHOE MH(OPMUPOBAHHE POIUTENICH O COCTOSTHUU YCIIEBAEMOCTH U
IIOCEIaEMOCTHU UX JeTel nmocpeactsom DK;

— MpeJ0CTaBICHHE 10 OKOHYaHUH YUYeOHBIX YeTBEpTeH (IOMyroInii/To1a) 3aMeCTUTEIIO
JTMPEKTOpa M0 Y4eOHO-BOCIUTATEIBHON paboTe 0TYETOB 00 YCIIEBAEMOCTH H MTOCEIIAEMOCTH
ydanxcs Kiacca.

7.8. I[I/ICHequp O6paBOBaTCJ'II>HOFO YUIpCKACHUA HECET OTBECTCTBCHHOCTD 3a CBOGBpCMeHHLIﬁ
BBO/J U MMOAACPKAHUC B AKTyaJIbHOM COCTOSAHUU JAHHBIX yYalllUuXCs H_[KOJH)I, paciucanue
SaHHTHﬁ, OTPAXKCHUC NBUKCHUS yHaAIUXCA, BEACHUC XKYpHaAJIa 3aMCH, dAKTYaJIbHOCTb OTUCTa
110 3alIOJIHCHHIO XypHaJia rneaaroramu.

7.9. PaGoTHHKYN MeTUIMHCKOM ciy>kK0bI LIIKOJIBI HECYT OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTb 3aIOJIHEHUS pa3aena «JIMCT 340poBbs» U aKTyaIbHOCTh JAHHBIX B HEM.

7.10. CrienuanmucT KaapoBOM CTy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHME U KOHTPOJIb 3a
aKTyallbHOCTBIO IaHHBIX O COTPY/IHUKAX, YIACTBYIOIIUX B 00pa30BaTEIbHOMN JA€ATEIbHOCTH.

8. OT4yeTHbIC MEPHOABI U XpPaHeHHe HHPOPMALHHT
8.1. OTueTsl 0 yCIeBa€MOCTHU U MOCEIAEMOCTH CO3/Iat0TCS B KOHIIE YETBEPTH, MOIYTOAMs U
y4eOHOro roja.

8.2. Otuer 0 3anotHeHnd DK 1 HAKOIUIIEMOCTH OTMETOK CO3/Ia€TCS €KEMECIYHO.

8.3. 1o 3aBepieHNN OTYETHOTO NIEproaa (UETBEPTH, MOIYTOAMS, yU€OHOTO I0J1a) UTOTOBbIE
BEJIOMOCTH pacleyaTbIBaloTCsl Ha OyMa)KHOM HOCHUTENE, 3aBEPSIIOTCS MOAMUCSIMU ME1aroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTUTENS TUPEKTOPa 0 y4eOHO-BOCTINTATENbHON paboTe,
TUPEKTOpA.

8.4. I1o okoHYaHUH y4e€OHOTO T'0J]a HTOTOBBIE BEIOMOCTH MPOIIHBAIOTCS,
MIPOIIIHYPOBBIBAOTCS,0TICYATHIBAIOTCS M CIAOTCS B apXUB JJISI XPAaHEHUS B YCTAHOBJIICHHOM
MOpSIAKE.

8.5. I1o okoHyanuu yuebHOro roja noiHas sepcust 7K nepeHoCcUTCst Ha AJIEKTPOHHBIHN
HOCHUTEJIb UHPOPMALIUU — ONITHUECKUI TUCK, ONIeUaThIBACTCS, 3aBEPAETCS MOANUCKHIO
3aMECTUTEISI TUPEKTOopa M0 y4eOHO-BOCIUTATEIbHON paboTe U pacinppoBKON MOANNUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IOPSIZIKE.
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