YrBepwaato:

JIOJSKHOCTHASI HHCTPYKIHST 32BE/1YI0HIEro MKOJIbLHOM OnOJINOTEKOH
1. O6mue nooKeHus
1.1. 3aBeayrouuii GuGIMOTEKON Ha3HAYAETCS U OCBOOOKIACTCS OT AO/DKHOCTH IUPEKTOPOM
LIKOJIBI.
1.2. 3ap. GUOIHOTEKOH JIOMKEH HMETh BbICIIEe MM cpejlHee NpodeccHoHanbHoe 00pasoBaHue
6e3 npeabsBIenns TpeboBaHMil K cTaKy padoThl KM o0lee CpeiHee oOpa3oBaHHE, KyPCOBYIO

MOJArOTOBKY M CTax pabOThl B JIOJDKHOCTH OubaHoTEKaps HE MEHEee TPeX JIeT.

1.3. 3aB. GUOJIHMOTEKOM MOAYMHAECTCS HEMOCPEJACTBEHHO 3aMECTHTEIIIO THPEKTOPA WIKOJIBI 110
yuebHo-BocnuTaTebHoi padore.

1.4. B cBoeii aesTeIbHOCTH 3aB. OHOJIMOTEKOH pYyKOBOJICTBYETCH 3aKOHOATEIBCTBOM
Poccuiickoii Pegepanuu o KyabType. 00pa3oBaHuu U OHOTHOTEYHOM JIEJIe; IOCTAHOB/ICHHAMH
[paButenbcrpa Poccniickoil Menepattiit. ONpeesiOIUMH Pa3BATHE KYIbTYPBI.
PYKOBOALIIMMH JOKYMEHTAME BBILIECTOSLINX OPraHOB MO BOMPOCAM GubnHoTeuHOH paboThi:
NpaBUIAMH Opranm3aiii ONOIHOTEUHOro TPy, yueTa, HHBEHTAPH3ALHH; TIPABHIIAMH 110
oXpaHe Tpy/a, TeXHHKe 5e30MaCHOCTH U POTHBONOXKAPHOH 3aLUKTE, & TAKIKE YcTaBoM U
[IpaBuiaMi BHYTPEHHETO TPYIOBOIO Pacropsijika MKo/Ibl 1 Hacrosie MHCTpyKIHEH.

2. OynKuuu
OCHOBHBIMH HaNpaBICHHsAMH JeATeIbHOCTH OHOMMOTEKAPS SBIISIOTCA:

2.1. ®opmuposanine ponaa ONOTHOTEUHO-HHPOPMALHOHHBIX PECYPCOB 001meodpazoBaTeIbHOIO
VUPENKICHHSL.

2.2. Undopmatmontoe obecredenye yueOHO-BOCTHTATEILHOTO MpoIecca B LIKOIE.

2.3.Ilponaramnzaa ureHus KaK (popmMbl KyJIbTYPHOTO Jdocyra.

3. JloszkHOCTHBIE 00S3AHHOCTH

3aB. GUOJIHOTEKOI BBLITIOHSIET CIeAYIOLINE JIOIKHOCTHBIE 00A3aHHOCTH!



3.1.  Opranusyer paGory OMOIHOTEKH WIKOJIBI, POpMHUpPOBaHHKE, 00padoTKy U
cHCTEMaTH3MPOBaHHOE XpaHeHue Oubnuorednoro poua.

3.2, CocTaBiser KaTajloru, KapTOTeKH, yKa3aTe/n, TeMaTHIECKHE CITHCKH H 0030pbl
JTUTEPATYPBI.

3.3.  O6cnyxuBaeT 00yqarommxes u pabOTHHKOB LIKO/IbI HA ADOHEMEHTE, OPraHU3yeT U
MPOBOJNT CBA3AHHYIO C 9THM HHPOPMALMOHHYIO padoTy (BLICTABKH, BATPUHBI H ApYIHe
MEPOTPUATHS T10 TIPONArat/ie KHAIH), OCYIECTBISET N0A00D IMTEPaTypPhl N0 3aiBKaM
yuraresien.

3.4. Bener yuer paboTsl OHOAMOTEKM ¥ IIPEACTAB/ISCT YCTAHOBACHHYIO OTUETHOCTD.

3.5. TlpuHumaeT KHHKHbIE ()OH/IbI HA OTBETCTBEHHOE XPAaHEHHE 110 aKTy H Pa30OBbIM
JIOKYMEHTaM | BeJIeT COOTBETCTBYIOIMH Y4YET, yUacTBYeT B MHBEHTAPHU3ALIHH KHHKHBIX ($hon1oB,
CITHCAHMH YCTAPEBLICH U BETXOMH JMTEPATypPhl 10 yCTAHOBICHHBIM [1PABH/IaM H HOPMaM.

3.6.  [IpHHHMaeT B YCTAHOBJICHHOM [OPSAKE MEPbl K BOIMEIIEHHIO yliepOa, MPHUHHEHHOTO
KHIDKHOMY M HHBIM (hoHiamM OHOIMOTEeKH 10 BHHE YnTaTeneii (mojap3oBarese) u B CBA3N ¢
HeJ0CTauel, yTpaToi Wik Nnopyei KHHT.

3.7.  VcTaHABIMBAET U MOUIEPIKUBAET CBSI3ZH € APYTUMH OHOIIMOTEKAMH, OPraHH3yeT
MexOnbIHoTeuHbIH 0OMEH.

3.8.  Odopmaser noAnucKy WKOJbl Ha NEPUOIHISCKHE H3IAaHHUs H KOHTPOIHPYET HX
JIOCTaBKY.

3.9. IlpuHumaer Mepsl kK o0ecriedeHnio 6ubInoTekn HeoOX0MMMBIM 000PY10BAHKEM.

3.10. Opranu3syer YnTaTelbCKHe KOH(pEpEeHLHH, TUTepaTyPHBIC BEYEpa H IPYTHE MACCOBLIC
MepOTIPHSTHSL.

3.11. CoGmiozaeT npaBuia o oXpaHe Tpyad, TeXHHKe 0€30MacHOCTH U IPOTHBOMNOXKAPHOH
JALATE: CACMT 3a HAJIEHKALMM CAHHTAPHBIM COCTOSIHIEM MOMEIIeHHH U GOHI0B OHOIHOTEKH.
4. llpaBa

3aB. OMOJMOTEKOH HMMeeT NpaBo:

4.1. JlaBaTk oOs3aTeNbHbIE /LISl HCIIOMHEHHS yKaszaHus 00y4alomiMes 1 paboOTHHUKAM [IKOJIBI
[0 BOIPOCAM, KacaroluMest COOIIHOICHUS TTPABHJI NOJIE30BAHKS OuGNIHOTEYHBIMHU (POHIAMH.

4.2, KOHTPOJIMPORATHL M HANPABIATH paboTy yGopiHuKa c1yKeOHbIX TOMELICHHH 1 pabouero
Mo 06C/IY/KMBAHHIO K TEKYLIEMY PEMOHTY 3/1aHHil, COOpyKeHHil H 000py10BaHHs B MOMCIICHHUAX
OMOIMOTEKH.

4.3; YyacTBOBATH € IpaBoM COBELIATE]IBHOTO roJioca B 3ace/laHusX Meaarorui4ecKoro cosera
HIKO/IbI.

4.4,  CaMOCTOSTEBLHO BIOHPATH (POPMBI, CPEICTBA U METOIbI GHOIHOTEUHO-
MHPOPMALIHOHHOTO 00CTYKHBAHUS 00Pa30BATE/ILHOIO U BOCIHTATEILHOTO MPOLECCOB B
COOTBETCTBUH C LIEJSAMH H 3a7a4aMi, YKa3aHHBIMH B ycTaBe 0011e00pa3oBaTebHOro
yupesKkaAeH s U o0KeHnH 0 GubnuoTeke 001e00pazoBaTe/IbHOr0 yIpemKACHHA,

4.5. TlpoBoauTh B YCTAHOBICHHOM NOPsKE (aKyILTATHBHbIC 3aHATHS, YPOKH
U KpyXKKH OHGIHOTeuH0-0nGaHorpadiueckux 3HaHHH 1 MHPOPMALMOHHON KyJILTYPEI;



4.6. Onpenensith MCTOUHUKH KOMIIEKTOBaHUS MH(QOPMALMOHHbBIX PECYPCOB;

4.7. W3pIMath U peain3oBbIBAThH JIOKYMEHTbI W3 (DOH/IOB B COOTBETCTBUHM C HHCTPYKLMEH 110
yuery Oubnuoreunoro ¢ounaa;

4.8.. OnpeneasTh B COOTBETCTBHH C MPABHIAMH 110J1b30BaHUS OMOIHOTEKOH
00111€00pa3oBaTENILHOIO YUPEKIACHHS, YTBEPKACHHLIMH PYKOBOIUTEIEM
001e00pazoBaTeILHOTO YUPEIKACHUS, U 110 COrVIACOBAHUIO ¢ POJUTENECKHM KOMHTETOM HIIH
IOMNEYHTEIBCKMM COBETOM BH/IbI M Pa3Mepbl KOMIEHCALHH yuiepda, HAaHECEHHOT 0
MoJib30BaTessiMi OHOIIHOTEKH;

5. OTBETCTBEHHOCTD

5.1.  3a HeWCrnoJIHEeHHE WM HeHaJUIeKalee uermoiHeHue 0e3 yBaKHTE/IbHBIX IPUYKH Y CTaBa u
[IpaBu BHYTPEHHEr0 TPYAOBOTO PACHOPSIIKA LIKOJIbI, 3aKOHHBIX PACIOPsHKEHUH JUPEKTOpa
IIKOJIBI M MHBIX JIOKAJIbHBIX HOPMATHBHBIX aKTOB, JOJDKHOCTHBIX 00S3aHHOCTEMH, YCTAHOBIICHHBIX
Hacrosei MHCcTpyKIuei, B TOM YHCIIe 3a He MCIIOJb30BaHHe PEI0CTaBICHHbBIX MPaB,
OudIHOTEKAph HECEeT AMCLMIUIMHAPHYO OTBETCTBEHHOCTD B MOPSAIKE, ONPEIEIEHHOM TPY/I0BBIM
3aKOHOATEILCTBOM.

5.2, 3a BUHOBHOE NPUYMHEHHUE LLIKOJE WIKH yHaCTHUKaM 00pa30BaTe/ibHOro rpoiecca B CBsA3H
C HCIIOJTHEHHEM (HEHUCIIOJHEHHEM ) CBOMX 10/ KHOCTHBIX 00g3aHHOCTElH 3aB. OMOIHOTEKOH
HeceT MaTepHalIbHYIO OTBETCTBEHHOCTD B MOPSIAKE M B NpeJlesiax, yCTAaHOBJICHHBIX TPYAOBbIM H
(MJTH) rpaK/IAHCKHM 3aKOHO1ATeILCTBOM.

3aB. OubMOTEKONH HeceT MOJIHYIO MaTEePHAIbHYIO OTBETCTBEHHOCTD B CIIy4ae HEIOCTAuH,
VTPaThl HIIM MTOPYH KHHUT, IPHHATBIX HAa XpaHEHHE HA OCHOBAHHWH MMHCbMEHHOTO 0roBopa o
MOJHON MaTepHaTbHON OTBETCTBEHHOCTH, €CJIH HE JIOKAXKET, YTO YUIEPO NPUUHHEH HE 110 ero
BUHE.

6. BzaumoorHomenus
3aB. OUOIMOTEKOIT :

6.1. Pabotaet no rpaguky, COCTaBIeHHOMY UCX0/s U3 36-4acoBOH pado4eH HeaenH H
YTBEPIK/AEHHOMY JIMPEKTOPOM LLIKOJIBI MO MPEACTABICHUIO 3aMECTHUTEIS AUPEKTOPA WIKOJIbI 110
yyeOHO-BOCIUTATEILHOMH paboTe.

6.2.  MokeT NPHBIEKATBLCA 110 PACTIOPAIKEHHIO 3aMECTHTEIst AUPEKTOPa LIKOJIbI 10 yueOHO-
BOCIIHTATE/ILHOM padoTe K IKCTPEHHOI 3aMeHe BPEMEHHO OTCYTCTBYIOIINX YUHTENICH H
BOCIUTATENEN B Ipeeaax HOPMaIbHOMH MPOJI0IKHTEIbHOCTH CBOETO PabOYEro BpeMeHH ¢
JIONIOJIHUTEILHOM 110YacoBO# OMIaTo neaarornyeckoi padorel.

6.3. Ilomyuaer oT JMPEKTOPA LIKOJBI U €TI0 3aMeCTHTeNeH HH(POPMALMIO HOPMATHBHO-
MPaBOBOTO W OPraHHU3allHOHHO-METOHYECKOr0 XapaKTepa, 3HAKOMHUTCS 110/1 PACITHCKY C
COOTBCTCTBYIOILIUMH JTOKYMEHTaAMH.

6.4. PaGoTaeT B TECHOM KOHTAKTE C YUHTEISIMH, POJMTEIAMH 00ydalolmuxcs (JIMLaMH, HX
3aMEHSIOLIMMHI ); CHCTEMATHYECKH 0OMeHHBaeTCss HH(POpMALIMEH 110 BOMPOCaM, BXOISLINM B €ro
KOMIIETEHIHIO, C aIMUHUCTPALIMEH 1 MelarornyecKuMy padoTHHKAMH LIKOJIbI.
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