MYHHUIUIIAJILHOE BIO)KETHOE OBPA30OBATEILHOE YUYPEXJIEHUE
«CPE/THSISI OBIUEOBPA3OBATEJILHASI IIIKOJIA Ne 1 r.[IAJIH MAJIMHCKOI'O
MYHUITUITAJIBHOT'O PAMOHA»

[Ipunaro

Ha 3acelaHuH
IIEIaroru4eckoro CoBeTa
I[Tpotoxon Ne 2 ot 25.12.2023r.

IMoJ10:xeHue 0 MKONLHOI OMOaHOTEeKE

1. O6mue noJioxkenus

1.1.  Hacrosimee nonmosxenue PETIaMeHTHPYET AeATeNbHOCTE 6ubmmorekn MBOY «COILI
Nelr.Ilamn ».
1.2. Hacrosumee nosnosxenne pa3paGoTaHo B COOTBETCTRHHY ¢ DenepaabHBIM 38KOHOM OT
29.12.2012 Ne 273-®3 «06 o6pazosanun B Poccmiickoit ®enepaminy, NpUKa3oM
Murxynetype ot 08.10.2012 Ne 1077 «O6 yreepkaenuH [lopsnka yuera nokymeHTOR,
BXOZSIIKX B cocTaB OMOMHOTEUHOr0 (hOHAA» ¢ YUETOM MHCHMA Munobpaszopanus ot
23.03.2004 Ne 14-51-70/13 «O IIpameproM nonoxenun o 6ubmoTteke
0011e00pa30BaTeILHOTO YUpexKASHHA», MeToIuuecKux pexomennamuii ®IGHY «HIIB um.
K.JI. Yuunckoro» or 31.05.2017, pexomennamuii MuskynsType! ot 12.09.2017 o pabore
OHOIHOTEK ¢ TOKYMEHTAMH, BKIFOUCHHBIMH B (enepanpueIii crimcok sKkcTpeMECTCKIX
MaTepHaIOB.
1.3. bubmioTeka SBIsETCS CTPYKTYPHBIM noJpasfencHrneM 00pa3oBaTeIbHON OpraHH3alliH,
CO3/IaHHBIM B LIEJIIX 00ECTeYeHns paBa y4acTHUKOB 06Pa30BaTeIbHOro polecca Ha
OecruiaTHOe noIb30BaHue GHGIHOTEUHO-HEPOPMALHOHHBIMHA pecypcamu.
1.4. ITopsiniok 101B30BAHHS HCTOYHUKAME HH(OPMALHH, IepeYeHb OCHOBHEIX YCIYT U
YCIIOBHS MX NPENOCTABIICHHS ONMPEE/IAIOTCA HACTOSIINM I10JI0KEHHEM 0 OHOIHOTEKE H
TpaBAIaMH [OJIB30BAHK OHOIHOTEKOM, YTBEPXKIEHHBIME PYKOBOIHTEIEM
00pa3oBaTeIbHON OpraHU3aIliy.
1.5. Opranusamms oGeiry)KUBaHHS YHaCTHHKOB 05pa3s0BaTETBHOTO [polecca MpOH3BOIHTCS B
COOTBETCTBHHM C PABHIIAMH TEXHUKH O€30IIACHOCTH H IPOTHBONOKAPHBIMH,
CaHHTAPHOTHTHEHHYECKUMH TPeOOBaHHIMH.

2. Iean, 3anaun, Gynxuun 6ubanorexn

2.1.  Iemu GHOIHOTEKH COOTBETCTBYIOT IIEJISIM 00pa3oBaTeIbHON Oprauu3aliy |
BKIIIOYAIOT B Ce0st B TOM unclIe: hopMupoBanue 00me KyIbTypbl IHUHOCTH o0yvaromuxcs
Ha OCHOBE YCBOCHHUA COJNEPIKAHHS OCHOBHBIX 00meoGpasoBaTe/IbHEIX TPOrpaMM, HX
alanTaus K KH3HE B OOIIECTBE. CO3TAHHEE OCHOBHI JUIS OCO3HAHHOTO BEIGOpA I
TIOC/ICYIOWIETO OCBOCHHUS HPO(ECCHOHANBHBIX 00pa30BaTeIbHEIX IPOrPaMM, BOCIIHTAHHE
IPKIAHCTBEHHOCTH, TPYJOJIIO0HS, YBaXKEHHS K IIpaBaM X cB0OOJaM YeloBeKa, JTH0ORH K
OKpYKaiolleh npupoxe, Poune, cembe, hopMEpoBaHie 310poBOro 006pasa Ku3HM.

2.2. 3anayamu 6uGIHOTEKH 06Pa30BATEILHOI OPraHH3aAMH SBISIOTCA: 0 oGeceuenye
y4acTHHKaM 00pasoBaTeIbHOTO POLecca — 00 yIaroIUMCs, IEIArorHIecKuM paboTHHKaM,
poauTenaM (3aKOHHBIM [Pe/ICTABATENAM) 00YYaIOIMXCS (manee — noap30BaTENAM) —
AOCTyIa K HHPOPMALAH, 3HAHAAM, HIESIM, KyIbTYPHEIM IEHHOCTSIM II0CPEICTBOM
HCIIONB30BaHAS OHOMHOTEUHOHH(DOPMALIHOHHEIX PECYPCOB 06PA30BATENBHON OpraHH3aIHH:



* BOCIHTAHHE KYJIBTYPHOIr'0 U IPayKAaHCKOr0 CaMOCO3HAHUS, IIOMOIIb B COLHATH3AHN
00y4aromerocs, pa3BUTHH €0 TBOPYECKOTO IIOTEHIMAA;

* TIPUBJICUYCHHE 00YYAIOMIHXCA K CHCTEMATHIECKOMY YTEHHIO YYEOHOM,
XyI0KECTBEHHOH, HayYHO-TOY/IAPHOM JTUTEPATYPBI;

*  COZEHCTBHE PA3BHTHIO IIO3HABATENBHEIX HHTEPECOB U CIOCOOHOCTEH 00yUaromuxces;

+ (hopMupOBaHHE HABBIKOB HE3aBHCUMOT0 GHOIMOTEYHOTO MOIB30BATEIsL, 00yUeHHE
IIOUCKY, 0TOOPY B KPUTHYECKOM OleHKe HH(OpMaIlii;

*  COIEHCTBHE NeJaroru4ecKuM paboTHEKaM B noa0ope HayIHO-METOAHIEeCKOM
TUTEPATypPhl, HHPOPMHPOBAHHE O HOBHIX IOCTYILICHHSAX B OHOIMOTEUHbIH QOH;

* COBEpIIEHCTBOBAHWE IPEIOCTABIACMBIX OHOIMOTEKOH yCIIyTr HA OCHOBE BHEJIPEHUS
HOBBIX HH(POPMAIIMOHHEIX TEXHOJIOIHN M KOMIIBIOTEPU3ALIUI
OHONHOTEYHOHH(OPMAITHOHHBIX IIPOLECCOB, (hopMEpOBaHKe KOM(OPTHOI
OubnuoTeyHOH Ccpensbl.

2.3. bubnuoTeka BBIIOIHAET CAEAYIOUHME PYHKIHM:

2.3.1. ®opmupyer horx 6nbmHoTeuHO-HHGOPMAHOHHEIX PECYPCOB 06pa3oBaTeILHOM
OpraHH3alHH:

*  KOMIUIEKTYET OCHOBHOH (DOHI yUeOHBIMH, XyI0KECTBEHHBIMH, HAYYHBIMH,
CIPAaBOYHBIMHY, IIEIATOTHYECKHUMHE H HAYYHO-NIOMYISPHBEIMA JOKYMEHTaMH;

*  YYacTBYET B KOMIUIEKTOBAHHH CIELHATH3HPOBAHHOIO (pOHIa YdeOHHKaMH H3 YHClIa
BXOJISIIHX B (heJepaabHblil nepeueHs Y4eOHUKOB, JONYIIEHHBIX K HCIOIB30BAHUIO
IIPH peai3allii HMEIOIAX roCyAapCTBEHHYIO aKKpeHTaIlHio 00pa3oBaTeIbHEIX
IporpamMM HayallbHOTO 00Imero, OCHOBHOro o6Inero, cpeaHero odmero odpazoBanus,
H y4eOHBIMH [TOCOOHSIMH, JOMYIIEHHBIMH K HCIIOJIB30BaHHIO NPH pealli3alliu
YKa3aHHBIX 00Pa30BaTEIbHBIX IPOrPaMM;

*  aKKyMYyJHpyeT (pOHI TOKYMEHTOB, CO3aBaEMbIX B 00pa30BaTeIbHON OpraHu3alui
(myGuukaruii 1 paboT neaaroroB 00pa3oBaTeIbHON OPraHU3alliy, JIyYlIHX HAyYHBIX
pabot u pedeparoB ygammxcs 1 Ip.);

*  OCYILIECTBIISIET pa3MelIeHHe, OPraHu3allMIO H COXPaHHOCTE JOKYMEHTOB,

* OpraHu3yeT H BeIeT cIpaBoYHO-Oubauorpaduyeckuii anmapar: KaTalord
(a(paBHTHBIH, CHCTEMATHYESCKHUI), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTaTei,
TeMaTHYecKHe KapTOTEKH), JJIEKTPOHHEIH KaTaor, 6235l JAHHBIX MO MPOQHITIO
o0Opa3oBaTenbHOM OpraHu3alyy.

2.3.2. OcymectaisieT auddepeHnnpoBaHHOe OHOMHOTEIHO-HHPOPMALHOHHOE
o0cnyxuBaHue 00yJaroImuxcs:

*  npeaocTaBiseT HHPOPMAIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCHTEIAX;

» opraHusyeTr o0y4eHHe HABBIKAM HE3aBHCHMOro OHOIHOTEYHOr0 MOJIB30BATENS U
norpebuTeis HH(OPMAIHNH, COACHCTBYET HHTErPallid KOMILIEKCA 3HAHUH, yMEHHH U
HaBBIKOB paboTHI ¢ KHATOM H HHpOPMaIHEH;

+  OKa3bpIBaeT HHPOPMALHOHHYIO HOANEPIKKY B PELICHHH 33,14, BO3HHKAIOIIHX B
nporecce y4eOHOH, caMo00pa30BaTebHOM U IOCYTOBOH NEATEIbHOCTH
o0yJaromuxcs;

+  OpraHH3yeT MacCOBbIE MEPOIPHSITHS, OPHCHTHPOBAHHBIE Ha PA3BUTHE OOLICH U
YHTATENIbCKOH KyJIbTYPhl JHYHOCTH,

+  cozefficTBYeT Imeaarorn4eckiuM pabOTHHKAM B OpraHH3alid 00pa30BaTENbHOIO
nporiecca 1 gocyra 00y4aroLuxcs.

2.3.3. Ocymectsisier gudhepeHimpoBanHoe OHOMHOTEeYHO-HHPOPMALHOHHOE
00cyXHUBaHHE TEearoruIecKuX pabOTHUKOB:



*  BBIABIACT HH()OPMALHOHHEIE IOTPEGHOCTH 1 VIOBIIETBOPSET 3alIPOCH], CBA3AHHBIE C
00y"eHHEM, BOCITUTAHUEM 00YIAIOIIHXCS:

*  COZACHCTBYET NPO(heCcCHOHATbHON KOMIIETEHIIUN IIeJIarOroB, MOBBIIIEHHIO
KBAIH(UKALNH, IPOBEICHUIO aTTECTALYIH;

* OCYMECTBIACT TeKyllee HEPOPMHUpORaHKe (HU HHPOPMALHH, 0030pBI HOBBIX
IOCTYIUICHHH W IyOnuKarmif);

*  CmocoOCTBYET MPOBENCHHIO 3aHATHIT 110 (opmupoBanuO HEPOpMAaIHOHHOH
KYJbTYpPBI 00y 4alOIAXCsl, SBIseTCs 6a30i s IIPOBEICHHUS IPAKTHYECKUX 3aHITHE
10 paboTe ¢ HHPOPMAITHOHHEIME pecypcamu.,

2.3.4. Ocymectsiser ma pepeHIHpoBaHHOe GHOIMOTETHO-HH(OPMALIHOHHOE
00c 1y )KHBaHHE POJMTENEH (3aKOHHBIX IpeacTaBuTeNIel) o0yJaromuxcs;

* YAOBJICTBOPSET 3aPOCKI MONB30BaTENeH B HHYOPMUPYET O HOBBIX MOCTYIUICHUSX B
Oubanorexy;

*  KOHCYIBTHPYET IO BOIIpOCaM OpraHu3aIiu ceMelHOoro UTCHHA, 3HAKOMHT C
HH(OPMaIIHelt 10 BOCITHTAHHIO JeTei;

* KOHCYJIBTHPYET [0 BOIPOCaM y4eOHBIX H3JaHMi 11 00yJarommxcs.,

3. Opranmsanus AesTeILHOCTH GUOMOTERN

3.1.  Obmee pyKOBOICTRO HEATENBHOCTHIO GHOIMOTEKH OCYLIECTBIISIET PYKOBOIHTEh
obpazoBarensHoit opranuzanuy.
3.2. HenocpeicTBeHHOE PYKOBOICTBO GHGIHOTEKOH OCYINECTRIISIET 3aBe Y OIIHIT
OHOIHOTEeKOMH, KOTOPBIH Ha3HAYAETCS PYKOBOAUTEIEM 00pa3oBaTeNsHON OpraHu3aIui.
3.3. 3aBenyromuii GUOIHOTEKOM HECET OTBETCTREHHOCTD B IpeJiesiaX CBoeH KOMIIETEHITHH 3a
OPraHH3alrIO ¥ PE3yNIbTaThl AATEILHOCTH OHOIHOTEKH.
3.4. 3aBenyromuit 6uGIMOTEKOI paspabaThiBaeT 1 IIPEJCTABIAET PYKOBOIUTEIO
00pa3zoBaTeTbHON OpraHH3aliy Ha YTBEPIKACHAE CIACAYIOLIME JOKYMEHTEI:
* ToJ0KeHHe 0 OubmaoTexe, MpaBuiIa [10J1b30BaHAS GHOIHOTEKOM;
* TOJIOXKEHHE O ILIATHBIX yCIIyraX OuOIHOTeKH;
* IUIAHOBO-OTYETHYIO JOKYMEHTALKIO.
3.5. B cocraB OuOIMOTEKH BXOIUT:

+ aboHeMeHT;

* COBMCIICHHBIA YHTAIBHBIN 34T,

*  OTHeN y4eOHHKOB;

* otrxen uHpopManuoHHO-6ubIMorpaduieckoii paGoThr;
3.6. bubnoreyno-HHpOPMALHOHHOE 06CTYKHBAHHE OCYIIECTBIISETCS B COOTBETCTRHY C
TIaHaMyU paboThl OHOIHOTEKH U pexkuMoM paboThl 06pasoBaTebHOM OpraHH3aI{H.
3.7. bubnuoTeka BIpase MpeIOCTABIATh IIATHEIE OuOIHOTEIHO-HH(OPMALTHOHHEBIE YCIIYTH,
TIepeueHb KOTOPRIX OIPEEIIETCs YCTaBoM 00pa3oBaTe/IbHON OpraHH3aliHy.
3.8. Pexxum paGoThI GHOIHOTEKH ONpeeNaeTcs 3aBeIyomuM GHOIHOTEKOl ¢ y4eTOM
pesxuMa paboTsl 00pasoBarensHO oprausauny. OIHH pas B MecSII peTycMaTpUBaeTCs
CaHUTapHBIH JICHB, B KOTOPBIH 00C/Iy KHBaHHE NOJIb30BATENEH HE TPOM3BOLHTCA.

4. Yuer nmocryniienns H BLIOLITHS T0KYMEHTOB GHOIMOTE4HOr0 pouna

4.1. IlpeM TOKyMeHTOB B OHI GHOMHOTEKH BKITIOYACT CIICAYIOLIHE OIeparH:

* CBEpKa IOCTYILICHUH C IIEPBUYHBIM YYETHBIM JOKYMEHTOM (HAK/IAIHAS, aKT),
BKJIFOYAOIIUM CIIHMCOK HOCTYIHBINNX JOKYMEHTOB;

* COCTABJICHHE MEPBHYHOIO YYETHOTO JOKYMEHTA IS OCTYILIEH U Oe3
CONPOBOAHTEIEHON TOKYMEHTALMH;



" PCTHCTpanys NOCTYNUBIIMX JOKYMEHTOB B PETHCTPAX CYMMapHOTO, TPYIIIOBOTO H
HHAuBHAYalpHOTO yyeTa (TOCT 7.0.93-2015 «BubanoTeunsiii ¢dorxa. Texnonorus
(opMEpOBaHHASY).

4.2.I1pu 1ONOTHEHUH OCHOBHOTO GHOTHOTEUHOrO (orna HeobxomUMO cOGIIONATSE
TpeboBanus PeepantbHOro 3akona ot 25.07.2002 Ne 114-®3 «O IpoTHBOAEHCTBHH
IKCTPEMHCTCKOH NeATENLHOCTHY. JIOKYMEHTEHI, BKJIIOYEHHEIE B DenepabHLIi CIIHCOK
SKCTPEMUCTCKAX MATEpHaNOB (Janee — OCOM), ony6IHKoBaHHbIH Ha odunManEHOM caiiTe
Mumntocra (http://minjust.ru/ru/extremist-materials), NPHOOpETaTh 3aIpeImeHo, npy
BBIIBJICHHH HX B (DOHIIE — H3BIMATh U3 JOCTYIIA.

4.2. Vet u 06paboTka JOKyMEHTOB GHONHOTEUHOrO donza.

4.3.1. Vet n 06paboTKa JOKYMEHTOB OCHOBHOIO (honna ocymecTeaseTCH HHAHBHAYATBHBIM
crocoboM. CBeIeHHS 0 MOCTYIHBINHX TT€YATHEIX JIOKyMeHTax BHocsTcs B « Kuury
CYMMapHOro yuera JOKYMEHTOB OCHOBHOI'O (hoHIa».

[octymuemmm noxymentam TIPHCBANBAIOT HHAUBHIYATBHBIA PErHCTPAOHHBLT HOMED

(MHBEHTAPHBI HOMED HITH HHOH 3HaK, IIPUHATEI B KAYECTBE PETHCTPALOHHOrO HoMepa,

CHCTEMHBIH HOMEp JUIs SNIEKTPOHHBIX JOKYMEHTOB) H KD XpaHEHHs.

Perucrpanmonnbie HoMepa i MEQPH OTMEYAIOT B PETHCTpax HHAMBUIYATLHOIO ydeTa

AOKYMEHTOB — HHBEHTApHOH KHHI€, KAPTOTEKE PETHCTPAIlMH Ta3€eT, )KYPHAJIOR, yUeTHO# Gaze

JAHHBIX.

Bee sK3eMIUIspE! IpUHATEIX H31anmi mremmemorotes, Lltemmens c HauMEHOBaHHEM

00pa3oBaTeNbHON OpraHH3aIMA JOIDKEH OBITh IPAMOYTOJILHOH (hOPMBIL, pasMepoM He

Oousbie uem 1,5 x 4 cm.,

IllTemnens cTaputest Ha 06OPOTE THTYIBHOTO JIHCTA (IIpH OTCYTCTBHH THTYJIBHOTO JIHCTA —

Ha IIEPBOH CTPaHMIIE TEKCTa 1101 3ariaBHemM), Ha 17-if CTPaHHIIE 10T TEKCTOM B JIEBOM

HIDKHEM YTy W Ha 000poTe Kaxaoro mpuioxkenus. Ha Gpormopax u ypHanax mremmes

CTABUTCS TOJIBKO Ha 00JI03KKE HIIH Ha 1epBOii CTPaHHIIE TEKCTA.

Cocras ocHoBHOTO (oA GUKCHpPYeTCs B KapToUHOM aI(paBUTHOM KaTaIore, B 3IEKTPOHHOM

Oaze JaHHBIX OMOJIHOTEKH.

4.3.2. Vyer u 06paboTKa CieHaIH3HPOBAHHOrO QOH/A. Cnennanu3upoBarubii GoHx

YUHUTBIBACTCA H XPAaHHUTCA OTACIBHO OT OCHOBHOIO OMOIIHOTEYHOTO (hOH A,

Y4eT IOKyMEHTOR CIIeLHAIM3HPOBAHHOTO (OHNA, KAK MHOT'09K3EMIUIIPHOH JINTEPATYPEI,

OCYILECTBIIAETCS IPYNIIOBEIM CIIOCOOOM 1 oTpakaeTcs B «KHure cymmapHoro yyera

y4eOHOro oHAa» H B KAPTOTEKE PETHCTPAIHOHHBIX KAPTOUEK.

Ha kax0e HauMeHOBaHKE TOKYMEHTOB CHECLHMATH3HPOBAHHOrO (POHJA 3aBOJUTCS OTICIbHASL

y4eTHad Kaprouka. Kaprouku ¢ 6HOIMOrpaguuecKkuM ONucaHneM H3IaHHi y4eOHHKOB

PAacCTaBlIAIOTCA B y4CTHYIO KAPTOTEKY II0 KJaccaM, a BHYTPH KJIACCOB — 0 alpaBUTy

amuii aBTOpOB M 3ariIaBuil. [l KOHTPOMS 33 COXPAHHOCTHEO VUYETHBIX KapTOUYEK OHH

PerucTpupyrores B «KypHase perucTpaiiy y4eTHBIX KapToueK yIeOHUKOBY.

Texumyeckas 06paboTka TOKYMEHTOR NpeTycMaTpHBaeT CIIEAYIOLIHE onepauu: 0
NPOCTABJICHHE HA KaX/IOM JOKYMEHTE ITemiie)isi OuOIHOTEKH B COOTBETCTBHY C
nyHKTOM 4.3.1 HaCTOSIIErO MOJIOKEHUS,

* YCTaHOBJICHHE CPEJCTB 3AlHUThI OT YTPaThl (MATHUTHBIA JATYHK, PAIMOYHII, HHOM BHII
MapKHPOBKH);

* H3rOTOBJICHHE H NPHKPEIICHHE K IOKYMEHTY nacmopta yueGuuka. [lacnopr
y4eOHMKa [IPHKIEHBAETCS Ha OCIEAHel CTpaHHIe yyeGHuKa. 3anomHseTcs opu
BBIIAYE YHTATEJIIO.

Yder crenuanusupoBaHHOro (hOHIA MpeTyCMaTPHBAET OTpajKEHHE €r0 COCTaBa B

cnpaBo4HOOHOIHOrpaduyeckoM amnmapare GHOIMOTEKH, B TOM YHCIIE B JIEKTPOHHOH Daze

JIAHHBIX,

4.4. BriGrITHE TOKYMEHTOB 6UbHOTedHOr0 (hOH/A.

4.4.1. TIpuumHEL O KOTOPEIM JOKYMEHT MOYKET OLIT BEIBEIEH H3 COCTABa
GuGnuoTeuHoro Gonna, BKIIOYAIOT B TOM HHCIIE BETXOCTD, Ae()eKTHOCTS,



YCTapeocCTh 0 COAEpKaHHI0, yTpary. Mckimouenne f1oKkyMeHTa 03 GuGIIHOTEYHOrO
(hOHIa MPOBOUTCS HA OCHOBAHHH aHAIH3a COCTABA GUGIHOTEIHOrO (onma 1
PE3yJIBTaTOB €ro IMPOBEPKH.
4.4.2. Tlox BETXOCTBIO JOKYMEHTA TOHUMAIOT Pe3yNbTAT ECTECTBEHHOTO CTAPEHHS
MM (PH3AIECKOTO W3HOCA JOKYMEHTA.
4.4.3. Tlon medeKTHOCTHIO TOKYMEHTA IIOHAMAIOT HaCTHYHYIO HIIH IIOJHYIO YTPaTy
SKCILTyaTallAOHHBIX KaueCTB IOKYMEHTA B Pe3yJIbTAaTe BHEIIHETO BO3AEHCTBHS.
4.4.4. Tlox ycrapenocTsio 110 coAepkAHHIO TOHAMAIOT MOTEPH aKTYAIbHOCTH
TCMATHKH, IOATBEPIKIAEMYIO OTCYTCTBHEM CIIPOCA YHTATENEH,
HEBOCTPEOOBAHHOCTBIO B [IEPEPACIIPE IEICHHH ¥ PeaIH3aLHH.
4.4.5. Tlox yrparoii 1oxyMeHTa IOHHMAIOT €I0 OTCYTCTBHE B dorae GubIHOTEKH 110
IpU-HHAM OTEPH, XUILEHHS, OeICTBHI CTHXHMHOTrO, TEXHOTEHHOTO (B TOM YHCIIE
XaKepCKOH aTaKK U HEBOCCTAHOBUMOTO COOs AJIEKTPOHHOTO 060y IOBAHMS) HIIH
CONUANTEHOTO XapaKTepa, II0 HeyCTaHOBJICHHOH IpHYHHE.
4.4.6. Ilponecc HCKIIOYEHHS JOKYMEHTOB H3 (hoHa GHOTHOTEKH OCYIIECTBJIACTCH B
COOTBETCTBHH ¢ [lopsaxom yuera 10KyMeHTOB, BXOASIINX B COCTAB OHOIMOTEUHOrO
(hoHza, YTBEPIKICHHBIM IIPHKa30M MHHKYIBTYpEI 0T 08.10.2012 Ne 1077.
4.4.7. BriObiTHE TOKYMEHTOB GHOIHOTEYHOTO (HOH/IA TIPOH3BOLUTCS B pes3yibTaTe ux
CIIHCAaHHsl KOMHCCHEH, CO3JaHHOM PYyKOBOJUTENIEM 00pa3oBaTeNLHON OpraHH3aIHH.
4.4.8. Yrunusanus cnucaHHBIX JOKYMEHTOB 6HGIMOTeYHOTO hOHIA IIPOH3BOIUTCS B
COOTBETCTBHH C 3aKOHOJIATEILCTBOM PO,

5. Ilpoeepxa xokymenTor GuGanoreunoro dgonaa

5.1. IlnanHosas mpoBepka OKYMEHTOB GHGIHOTEYHOT0 (hOHMIA IPOBOIHTCH C
IEPHOMYHOCTBIO OJHH Pa3 B IISATh JIET Ha OCHOBAHHH Tpad)iKa MPOBEPKH,
YTBEPIKACHHOTO 3aBeAyIOIIUM OHOIHOTEKOH.
52. BaennazoBas npoBepKa AOKYMEHTOB 6HOMHOTEIHOrO (OHIA IPOM3BOIUTCS B
00s3aTeIbHOM IOPSIIKE:
* IIpH BBIABIEHHH (AKTOB XHIICHHUS, 3I0YIOTPEOICH S WK IIOPYH JOKYMECHTOB;
* B CJIy4ae CTHXHHHOrO Oe/CTBUS, IIOMKapa HITH APYTHX YPe3BhIMAHHEIX CHTYAIHI,
BBI3BAHHBIX SKCTPEMATBHEIMHA YCIOBHAMH;
* IIpH pEOpraHu3allMy WK THKBHIALUU 00pa30BaTeNbHOMN Opradu3alyy.
5.3. [IpoBepka GoHJa Ha PEAMET HAIMYKS B HEM JOKYMEHTOB, BKIIOUeHHBIX B DCIM,
IIPOBOJUTCSL:

* [PH NOCTYIUICHAM HOBBIX JOKYMEHTOB B (OH/I;
* CHCTEMaTHYCCKH (He peke OJHOTO pasa B TPH Mecsua) myteM ceepkd ©COM co
cripaBo4HO-6ubauorpadguyeckuM anmaparoM oA OHOIHOTEKH.

5.4.  Ilo uroram nmpoBepky 3aBeayromuii GHGIHOTEKON COCTARISET aKT,
IIONKCHIBACT M XPAHHUT €ro B OHOIHOTEKe B TEUSHHE CPOKA, YCTAHOBIEHHOTO
HOMEHKNIATYpoit fes. Eciii Kakie-To JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJICHHOM
NPHYHHE, TO K aKTY MPUKIAAbIBACTCA HX CIIHCOK, B KOTOPOM (DHKCHPYIOTCS CBEICHHS
0 KOJIHYECTBE JTOKYMEHTOB OHOMHOTEUHOrO ()OHIA B HAIMYHH U KOJIHYECTRE
OTCYTCTBYIONIMX JOKYMEHTOB, B TOM YHCJIE 10 HEYCTAHOBJICHHOMH NpuunHe. B akre
TaKKe YKa3bIBAIOTCA HOMED H JaTa aKTa MpeIbIayIuei MpoBEpKH.

[1pu BhIBIIEHNH B poLIEcCe MPOBEPKH POHIA OTCYTCTBYIOMHAX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJICHUS BHHOBHBIX JIMIT YOBITKH I10 HEJOCTAYAM CIIHCHIBAIOTCA B
COOTBETCTBHH C JEHCTBYIOIINM 3aKOHOIaTeIbCTBOM.

5.5.  na nposepku 6ubmoredHoro Gpoxma 06pazoBaTebHOM OpraHH3aHd Ha
IIPEIMET HATHYHS B HEM JIOKYMEHTOB, BKIIoYeHHBIX B DCOM, B 00pasosarepHoi
OpraHH3alMH co3uacTed crnennanbaas Komuccns o ceepke 6ubiamoTeHoro hoHa ¢
CDe,uepaJIbem CITHCKOM 3KCTPCMHCTCKHX MaTCpHaloB, BEISIBICHUIO, U3BATHIO H
YHHYTOXEHHIO IKCTPEMHUCTCKHUX MaTepualos (Janee — Komucens mo mposepke



SKCTPEMHUCTCKUX MATEPUATIOB), KOTOPAs CHCTEMATHYECKH (HE PEXKE OHOTO pasa B Tpu
MECsI1a) OCYIIECTBIIAET IPOBEPKY OHOIHOTEYHOrO donna obpazoparepHOI
OpraHH3aliy Ha NIPEIMET HATMIHS B HEM JOKYMEHTOB, BKTIOUeHHEIX B DCOM,
nytem cBepki PCOM co cnpaBounobubmorpabuueckmm annaparom ¢ouma.

IIpu BEIIBNEHHH TOKYMEHTA, BKIIIOYEHHOTO B DCOM, na sTane KommiekroBanHs BpoHzAa
YKa3aHHBIN JOKYMEHT He IOJUIEKUT BKIIOUCHHIO B OHOTHOTEUH LI (orx obpazoarenbHOi
OpraHu3anuy.

B cnyuae BBIsIBIEHUS TOKYMEHTA, BKITIOYEHHOTO B @CDM H yKe HaXOAMErocs B Gboume
OubnHoTexH obpasoBaTenbHON OpraHM3alyd, JOKYMEHT HCKIIIOYAeTCs U3 OHOIHOTEeYHOro
(oHIa M MOANEKUT YHHYTOKEHHIO,

6. Ilopsiaok noJb3oBanus 6ué.anoTeKoii

6.1. 3amuce obyuarommxcs o6pazoBarebHOL OpraHu3anuy B OHOJIHOTEKY IPOH3BOIUTCS 110
CIIHCOYHOMY COCTaBY Kllacca B MHAMBHIYAJILHOM IOPSKE, IEAATOTHYECKHX H HHDIX
paboTHuKOB 06pasoBarebHON OpraHU3anuH, pomuTenei (MHBIX 3aKOHHBIX
NpeaCTaBUTeNeH) 00y YaroImMMXes — [0 MacIopTy. Ilepepernctpauus none3osareneii
OuOIHOTEKH IPOU3BOIUTCS €KETOJIHO.

6.2. JIoKyMEHTOM, IIOATBEP IAFOIIAM IPABO [10JIb30BAHHS OubimoreKoi, ABgeTCH
HATaTENbCKUI hopMyIisip. Yurarensckuii hopMmyaap pukcHpyer JaTy BblOAYH
TI0JIE30BATEIIO IOKYMCHTOB U3 (poHIa OGHOIHOTEKH U UX BO3BPAIICHHS B
OubnuoTexy.

6.3. [lopsiiok momk30BaHKs a60HEMEHTOM:

6.3.1. Ilonb30BaTe HMEIOT IPABO MOJIYYHTH HA JOM H3 MHOTOTOMHBIX H31aHUI He
Oosiee IBYX OKYMEHTOB OHOBPEMEHHO.
6.3.2. MakcHMaJIbHBIE CPOKH [I0JIB30BAHHS JOKYMEHTAMHY:
*  y4eOHHKH, yueOHbIe HOCOOHS — yIeOHBIH roz;
* HAy4YHO-IOIYJIApHAd, [I03HABATENIbHAS, Xy10KECTBEHHAS INTEPATYPA — OFHUH MECSII;
* INEPHOIWIECKUE U3TAHHMS, U3IaHKs IIOBBILIEHHOTO crpoca — 15 mueii.
6.3.3. [Tonp3oBaTe I MOIYT POUTHTE CPOK IMOJIH30BAHMS JOKYMEHTAMH, €CJTH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX IONb30BATEINEH.
6.4. IIopsAa0K IOIE30BaHAS YHTATIBHEIM 3aJI0M.

6.4.1. JIoKyMeHTHI, IpeIHa3HaYeHHBIE Ul paOOTHI B YHTAILHOM 3aie, Ha JOM HE BBLIAIOTCAL.

6.4.2. DHIMKIOIEHH, CIIPABOYHHKH, PEIKHE, [ICHHBIE B HMEIOIHECS B €IMHCTBEHHOM
IK3EeMILISIpEe JAOKYMEHTHEI BBLIAIOTCH TOJIBKO JJIS pBﬁOTBI B YHTAJIbHOM 3aJic.

6.5. [Topsaznok paGoTsl ¢ KOMIIBIOTEPOM, PacIioOKEHHEIM B 6HOIHoTEKE.

6.5.1. PaboTa ¢ KOMILIOTEPOM YYaCTHHKOB 00Pa30BaTEIHHOTO poriecca IIPOU3BOIHTCS 110
IrpauKy, yTBEPKIECHHOMY PYKOBOLUTEEM 06Pa30BaTENBHOIN OpraHu3alluy, H B
OPUCYTCTBUH COTPYAHUKA OMOIHOTEKH.

6.5.2. Paspemaercst paboTa 3a OTHHM II€PCOHAIBHBIM KOMIIBIOTEPOM He OoJiee IBYX YelIOBEK
OZHOBPEMEHHO.

6.5.3. Tlone3oBarens HMeeT nparo paboTaTh ¢ COGCTBEHHEIM HOCHTEIEM HHOpMaLHH
T0C/I€ IPEABAPUTEIBHOTO TECTUPOBAHUS ero pabOTHHKOM OHOIHOTEKH.

6.5.4. Ilo Bcem Bompocam MOMCKA HH(OPMAIIHE B MHTEPHETE [10J1530BaATENb TOIDKEH
obpararses k paboTHHKY OHONMMOTEKY; 3apemaeTcs oOpameH e K pecypcaM MHTepHeTa,
[IPEANOJIaratoLUM OIUIaTy.

6.5.5. PaboTa ¢ KOMIBEIOTEPOM IPOH3BOIUTCS COITIACHO YTBEPIKICHHBIM
CaHHTAPHOIHIHEHHYECKHM TpeGoBanHaM.



7. IlpaBa n o0s3aHHOCTH OubIHOTEKH

7.1. PaboTHuky OuOIHOTEKH HMEIOT IpaBo:

* CAMOCTOATEBHO BEIOHpPATH (POPMEL, CpescTBa H METO/1b] OHOIHOTETHOUH(POPMALIMOHHOTO
0BciTy KUBAHHST 06PA30BATEIIBHOTO H BOCIHTATEILHOTO IPOLECCOB B COOTBETCTBHH C
LCJLIMH | 3a71a9aMH, yKa3aHHBIMA B yCTaBe 00Pa30BaTeNbHON OPraHH3aIiy i IONOKEHHH o
OoubmmoTeke;

* TPOBOJIUTE B yCTAHOBIEHHOM IOPsAKE (aKy/IbTaTHBHbIE 3AHATHS, YPOKH U KPYXKKH
OubnroTeuno-6ubHorpaduuecKux sHAHMH K HH(QOPMAIHOHHOM KyJIbTypHI;

* OTPECIIATE HCTOHHKH KOMILICKTOBAHHS HHPOPMAIHOHHEIX PECYPCOB;

* H3BIMATh M PEAJIN30BBIBATh JOKYMEHTHI U3 (JOHIOB B COOTBETCTBHH C HHCTPYKUUEH 10
y4ety bubauoreusoro goHxa;

" YHaCTBOBATh B YIPABICHUN 00Pa30BATETbHOM OPraHU3aLHH B OPSIKE, ONPEIEIIIEMOM
YCTaBOM;

* YHAcTBOBATb B COOTBETCTBHH C 3aKOHOAATENLCTBOM P® B paboTe GHOIHOTEUHBIX
acCOMAIHH WM COIO30B.

7.2. Pabornuku 6ubimorex o6s3aHEL 0 06eCIEYHTD IOIB30BATENSIM
BO3MOKHOCTb PabOTHI ¢ MH(OPMAIHOHHEIME pecypcamu GubIHoTeK:

* HH(YOPMUPOBATH I10JIE30BaTENeH 0 BHAX IPENoCTaBsIeMbIX OUOIHOTEKOH yeyT;

* OCYIIECTB/LATE MIIAHOBBIC M BHEILTAHOBbIE IIPOBEPKH GHOIHOTEYHOTO (hoH A, peryJspHo
OCYINECTBIIATh MPOBEPKY OubIroTeuHOTO hoHAA 06pazoOBaTENLHOM OpraHU3alHH Ha
TpEaMET HAIMIHS B HEM JOKYMEHTOB, BKIIOYEHHEIX B @COM;

* 00eCIIeHTh HAayYHYIO OPTaHH3ALHUIO (DOHIOB H KATAJIOTOB;

* OpMHPOBATE (GOHIBI B COOTBETCTBUY C yTBEPHKACHHBIMH (benepaTbHBEIME MTEPEYHIMH
Y4eOHBIX H31aHH{, OCHOBHBIME 00pa30BaTENLHEIME nporpamMMamu 00pazoBaTeIbHOM
OpraHH3alliH, HHTEPECaMH, IIOTPeGHOCTAMH U 3aIIPOCAME BCEX KATETrOPHii II0JIL30BATEICH;

* COBEPIICHCTBOBATH HHPOPMALHOHHO-OHGIHOrpaduyecKkoe u GubarnoTe RO o0cmyXuBaHKe
MOJIE30BATEIICH;

* obecnedHBaTh COXPAHHOCTE HCITOJIB30BAHHS HOCHTENCH HH(OPMALHH, HX
CHCTeMAaTH3aIHIO, Pa3MEIICHHE H XPaHEHHE;

* obecreunBaTh pexkuM paboThl B COOTBETCTBHH C IOTPEGHOCTAMH IOJIB30BATENEH U paboTOlH
00pa3oBaTeIbHON OpraHH3amHH;

* OTHHTBIBATLCS B YCTAHOBICHHOM IOPSJIKE IEPE]] PYKOBOAUTENEM 00pa30BaATEIEHON
OpraHU3aIuy.

8. IlpaBa u oGsi3aHHOCTH IO/IB30BATE Tl GHOIHOTEKH

8.1. ITosp3oBarenu GHOIHOTEKH HMEIOT NPaBo: O IIOJIY4aTh MOJIHYIO
HHpOpMaLHIO 0 cocTaBe GubnoTedHoro (GoHza, HH(POPMALIMOHHEIX pecypcax u
IpeiocTaBIseMbIX GubnnoTeKOM yeayrax;

* [I0JIE30BATBCS CIPAaBOYHO-OUbIHOrpaddeckum anmnaparoM GHOIHOTEKH:;

* OJIY4aTh KOHCYIbTAIIHOHHYIO IIOMOIIb B IIOMCKE H BHIGOPE HCTOYHUKOB HH(DOPMAIHE;

* [IOJIy4aTk BO BPEMEHHOE MOJIb30BAHUE Ha aDOHEMEHTE U B YATAILHOM 34J1€ [IeYaTHbIE
U3/[aHHs, ay IHOBU3YaJIbHbIC IOKYMEHTHI H APYTHe HCTOYHHKN HH(OPMAIHK;

* MPOJJIEBATE CPOK I10JIb30BAHHS JOKYMEHTAMH;

* HOJIy4aTh TCMaTH4eCkue, paKkTorpapudeckue, yrounstomue 1 6ubamorpadguyeckne
CIIPaBKH Ha OCHOBE (hpoHIA OHOIHOTEKH;

* [IO/Ty4aTh KOHCYILTAIHOHHYIO IOMOINE B paboTe ¢ HH(pOpMAalHeil IIpH [OIL30BAHHH
SNEKTPOHHBIM H HHBIM 000py10BanueM; O yJacTBOBATH B MEPOIPHATHSAX, HIPOBOJAMBIX
OubmoTeKoii.

8.2, Tlonmp3oBarenu OHOMHOTEKH 00A3aHbL:



* COOJIFOIATh NPABHIIA [IOIE30BAHHA GHOIHOTEKOM;

* OepeIKHO OTHOCHTBCS K IPOU3BENICHHSM I1€9ATH (He BBIPBIBATE, HE 3arH0aTh CTPaHHII, HE
ACIaTh B KHUTaX MOIYEPKUBAHHH, [IOMETOK), HHEIM JOKYMEHTaM Ha Pa3JIAYHBIX HOCHTETSIX.
000pyIOBaHHIO, HHBEHTAPIO;

* IIO/UICPXKHUBATD [IOPSNOK PAaCCTAHOBKH JOKYMEHTOB B OTKPHITOM J0CTYIIe GHOIHOTEKH,
PACIIOIOXKEHH S KapTOUCK B KATajJorax W KapToTeKax;

* HOTB30BATLCA ICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B IOMEIIEHHH GHOIHOTEKH;

* YOEIUTECS IIPH HOMyYEHHH JOKYMEHTOB B OTCYTCTBHE nedekToB, a mpy 0OHApyKEHHH
npouHpopMEpoBaTh 00 3T0M paboTHHKA GubIHOTEKH. OTRETCTBEHHOCTS 34 o0HapyKeHHEIE
AeeKTHI B c/IaBAEMBIX JOKyMEHTaX HECET NOCICIHIN [I0/Ib30BATENb;

* PacIHCLIBATLCA B MMTATEIBCKOM QOpMyIIIpe 3a KaxIblil OITyYeHHbBIH MOKYMEHT

(ucxmouenue: o6yyaromuecs: 1—4-x K1accos);

* BO3Bpalarh JOKYMEHTEL B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

* 3aMEHAThH JOKYMEHTEI OHOIMOTEKH B CITydae HX YTPaThl WIH IOPYH HM PaBHOLEHHEIMH
00 KOMIIEHCUPOBATh YIIeps B pa3mepe, YCTAHORIEHHOM [IPABHIIAMH MOTH30BAHMS
OMOIHOTEKOI];

* IOJIHOCTBIO PACCUHTATBCS ¢ GHONIMOTEKOIH 110 HCTeYeHHH CpoKa 06yUeH s Wi paGoTH B
001me06pasoBaTeIEHOM YUPEIKICHHH.



